Amsterdam Housing Ruthority

Housing Choice Voucher Program

Section 8 Rental Assistance
52 Division Street
Amsterdam, NY 12010

518-842-2907 fax 518-842-2973




Contents

INEFOUUCTION et ereceieier e reer e r e erre e et re s e e e essn e resarsa e e s e s e s se s s rn e e e b A AL R L n S b AL bR AL Sk sa b aban b b s R n ek s smen b et e e res 5
1 HYPERLINK\I *_Toc358880707" MISSION STATEMENT ..ecueiieieeeeeesereretcieeeceeseesies e e aesssssesaessrsesesssneasessoressesssesssossesnssmsens 5
FAMIIY QD ZATIONS .ttt rcirc et e e et e a e s rr e saas e trer e s sae s e b e e nraasarE s enertesarresarnear e e e rn e e s n e R it S h e r s bs e be e are s 6
W NIET RSP ON ST I IS 1o e rvrrrrrermserrrrersmesteenevnrerssrareemeerbaeamaeasa s e s east e saeseeaabeeera s st e abaesabaa bt sane seena b e e aseamesrdsant sobbenane st s anrnssres 8
Policy to Disseminate Tenant Information to the Owner Regarding the Participating Family....c.cooeovcoernireccncniininns 9
VOUCRET ISSLIANCE ..eoiirereei et rie ettt eee e s et s s ba s e e sas e r st m e e s R e e nensresoeae st ame s b enreseeerenaren e resnnsabisbe b b st sbn s s nsnbsanantan 10
Housing Assistance Program Occupancy STandards ... s srnssrees 10
Occupancy Standards Flexibility and EXCePIIONS: ... i crcrsrerrcre st s n e csr e cseessnerasreraanssra s s e s e bt ssbastabassanas 10
TEIM OF VOUCRET e b s b b s e b sseeb e s b a s b et a e s e bt e e d e e b e 10
VWV NEIE YOU IMAY LIVB .o ciiiicr e e cer e st e s e s e e same e ss e e s raeea bt esarbbaesrreeenrbessnsasnbssaneranerasnensennsessndsssntsiassssiassssannss 10
RENT REBSONADIENESS ..o et e e e e e dd bbb e et A d b o444 4SS e R b4 4 o4 SR bbb S E SR Rb S E e Eb LR e e s sE e R b b e R e s 11
FIl IMAFKET RENT .ottt et s e e s et e e e s s sen e e s reeso st e se s se e e e e s e s aneveessee e mmsannesre i b S A bbb S AR s s e S a b e s rs 11
Y o= a1y = oo F=1 o DU TR U OO OO 11
L [ T T | OO O USSP O OSSO TP PPN 11
MiInimMum Rent and HardShiPs ... scsre e e s rrmnrs s s e s s e s e asa s s bn s s s r b e a e s irns s arrnn s e errrnnrepanes 11
IMEXIMIUN SUDSIAY ettt rsse e sser e rer s ree s s e e e e s tessrnnassrarass e ss s n e samnssomeesamt e badsasba b s e e bt e s rasaa b e e s bansananes 12
20T A o] == L= OO OOUUOP 12
2 0) =1 o [ Y U OO r U U PPN 12
FACES BDOUL POMADIIITY cooreiiier ettt sm e e st e st s st e sas e st e s e serae e raeenaneanseneonn e ddbadb et e sbbEas 13

F ANy SO U T CI B NI 1o erverievrrerrersreerm s s s e ree st erte st e e et st e st e e s ba e ea e st e r st et e e reen st e st e raesaa s e e e ranssrt e e b e s areamn et e s te e ansias e b e e rees 13
HOUSINE QUANTY STANAAIUS .. ee ettt cecre e rerresrar e e saes s e e s s ee s s s s nessransssnnra s resannssme s i ss s as s e e bbsSane s s b e s e bt e es bt aeeas 14
TYDES OF IS DB CEIONS .1 cttiiis ittt e bt et ettt e s e e s b e st bt s b e s seae b b s aRee s se s ae b b e s e e sasaeebbessesasersesseansnsanaaseasnesannesenessearevmnesns 14
A GOOM PIGCE 10 LIVE et ren st v s saensm e es s s e s nre s s e e s b e bbb s bbb e s ba b bR s b e s b s e et a st Re e b b e s Rn e b e emsanees 14
RENE REASONADIENESS ..eeeicieeiiirricsi vt ssnris s sea e s st e s bes s sas e e e s e s s s s e e e st e e se s e e e s s e e s menams eae e rreemnramnr e s e snd bbb s bbb st b s asbssans 37
HouSIing AsSiStance PaymMEnt COMIIAC. i uivuisierrerssrtieeiasreeeecieereessiuestraassssesnas e ereesssssssesssresssrenrssiassssrenresssssarssssssasssessns 37
=T o A o) ol OO U SO PO ST OT PP PO P PP 48
=T T N Tor g 1T OO U T TS U OO 48
Income Limits — MONEEOMEIY COUNTY .o iiiiiicieicveririeecereccrressersssneeseasneesasnsesreenrernaarennessnesssnassbbsssbbbsasasssssnss sanrnesasnssansares 51
Utility AlIOWANCTE SCRBAUIES ..oieiii ittt ere e s s s s s r e s e b e s st e a e e ss e s sab e s ian b sme e e s b e n e e b e s ra bt ek br b b e erntesrnns 51
CUrrent ULIHITY AllOWEINCES «ovireierceeieerrceereen e e nrerasseriessesresneesssanssssenarensresssntassemtsssbba s sa bbb bs s abe s saas b aass sha s e s bt e esbanasns 52
Housing Choice Voucher Owner Packet ChaCklist ...ttt rsims et rr s s 52
Request for Tenancy ApProval INStrCtIONS et cereree et rn e e s saerase s e e s srnrns s rae s g e sd s sab S e bt et s e srs e b e s e nesanrantess 53

TenNAnCY AQAENAUM ..ot e e r s s e r e s s er e s e e e s s e e s s rssa s n s e s s s e s s asss 1as ko ias s s aabsao b e s E AR E e he e R e s banas R nssnnnrans 54



IOV TN AU O T ZATION 11iireirerei e viesieererrersiseresrrrrtesnssassarssseeesssarbarreenssasassnntenesinssnteerseasanrsanrsraesetasn mbbns s e easssbnatssasbrsnsssnrersnann 59

PrOGEIAM IVIOVES oo iiitiie it cecritie ettt e cetrt e re e s e ss et e e e taare s taa b bt e sa sttt e st as e seassteesent st s aaaseseasssbeeaabsaaeesansantaasansessasnnrssannissnranrrnrern 59
ElECEIVE IMIOVES: - cieeereeect e e st aa e s s bas et e she e s stase s seeess s e m et e sas s bes s s sa s seeass e e ramn e s R e e s s e n e rmeees e e sanabssdbb S at b e s b bbb Ee1s 59
PErmMISSIDIE IVIOVES ...ceicre ettt e b et s b bbb h s LA b s b e b e b s e bbb a e A bt b s n e e b e te s benbabasennan 59
VAN AATOIY IVIOVES c..tieitieereeree s e e st s s etresseree s e e e rar e v ameesme e saseeeraeeareeeanteearseear b e e e bt e eanseenareaarantasnsssentesrnrssnnrarsnsansessiess 60
P AT CI AN N O TR e ttiieeceerce s e et st e eras e sar e sae s e rae s ata s earrenarrasarbaenrrresrrnesarntenanranrreiesssshbd s st e sabesabnesarns 60

VIOIENCE ABAINST WOMMEN ACE. .. ettt b be ettt st s bt s bh e s ab R 1oa b o b hes s o h e s e e s s b e b en e s s e se s b s are s bs e ans 60

NOTITICATION OF RIBILS . eeeiecee et e s e e sar e sme e st e e sae e s beeasraans s rae s ressrnnessnrnesara s st s kb bbssbbbannes 60
Protections against EVICtion oF Termination OF ASSiSLanCe . i vmrricriiirrirrsisrrrirersteeesciasesssseresraesseresssnessssneressnenssrssss 60
POrtability 10 @ NEW LOCATION c.civii it rrr e seer et ee e e e e e s s sa e s rnee s san e s sae e ams b e e nrtaen b an e b s e enarnesenarastanssrararnesnnranssasss 61
10T Tar=1 T TS OO OO P TP OOy OO OO 61
L00e 1 aTiTa F=T g A=) 1 OO SO OSSOSO SSSTOYI 62
L]0 0Tk = ) [T - SO U P OO O ETIRP 62
Owner or Manager Right to Remove Perpetrator of Domestic of Violence ...t 62
(DL F o1 e 2 OO OO U PO OO OO U OO 62
FUMTREr INFOFMATION ..ottt st e r e e et e na e e snemae s e st m e e nr e s e enme s se s bom b s bbb s kbbb e bn st 63

ENFOrMal HEaring PrOCRUUIES ... ettt ettt see s s et st e b e are s e e se e n st e e e set e e R b e s mareamreabe b e sa b e s e st e st e neas 63

Rules for Section 8 INTOrMal HEAFINE .. cies e nisssarsnnssee s ssssse e sees e s resansesreessmsanse s edas sbbs s i s obssranasbeanssnsareasans 64

Reasonable ACCOMIMOGALTION 1o et s s e e s E e e e s R e e E s RS R e R seernrer st e enes 64

Chapter 10 OIS . iieiieicrirveerrrienerasrneesonneraaseeerasssssenssrserssrassasreesreesnsessrnssnranessrnransnsissse s basns s tastatiassaetsssistenste s s st s eressabeseansasans 68

Change OF INTOTMIAtION FOTMuu e s s rees e e e e e s sva s st n e sape s e saaeaasbasarraanasraesarnnesaransresanmsasbassbiassss 68

Reasonable ACCOMIMOUATION .o ettt ettt r et e st e e e s s s m e e e e s r e s e e re e s e e an e s areme s e e s st s be bt s s e e b s R b e er 68

Record Of SEArch for HOUSING. ... oottt e cveecetessee s e res s e e s s e e s e s s nne s s nassrans s rr s nme s srmsessats sdnssrsnssanneranes 68

=R aTo o] ol R L) ]3O O OO PO 68

R UG O TN P SIZ8 . vviiiirrrirerisirnrrsiecrerssismretssrrnrs s sasnness v taees s mtassasastse e etesnssassnasrasasstaserabsssnsssasnnenanrenessrnesranrersssaniss 68

REQUEST TOr AUOIIION 10 LBASE ... tereceeecrecseecrere e rrr e srte s st e e s e eer e ers e s esbesesas e e aresasbasaseasiasnastasEessaenasrres sonarsranenrasenbtesses 68

N ToaaTar= o) g =Yy (AT = ot O O OO 68

REGUEST TOr VOUChEr EXTRNSION . cii ettt ettt st e serceree s e era e s s s e s s e s rrnesssrarsssr e sasne s mn e e bms s s bba s s aadsa bt e s sna s enans 68

SAMIPEE VOUCRET v ettt e s e s cnes e see e e eane s e b e ee e e b bt e ss st e eR b s e e R s S eaR b Se s Ee e e s bR s Sasbn s e st bararsaaesbrenssnseantasintsnnsisssasasnen 68
Sample INSPECION CortifICatION (et rres e re s e r e s rmnr s raane s R e v arn e s rns s s b s e bt s assbbs s bbb st r s nns 68
Family Self Sufficiency Program QUESTIONNAINE ... et rr s s s s e e s b e e s sr e e b e b b a e s e e ans 68
2T a4 23 O PO OO OO SOURTUUSPRP 75
Housing Discrimination ComPlaint FOTm .. ittt e srsre s smne s snan s san e b s b e e s ba s ra s 75

HOW YOUF Fent iS DERLEIMINEM. ... et r s e s ce st e sesr e e rasr e raes e s s e s s e e s s e e ssarnassanessnnerasnansense iamtssssssasnasns 75



F il HOUSINE BrOCNUIE et ceertte e ee e esre e e et e s br e s ara s bt s essrsessaressasesseanre e sane e saneesaeesanesaneesannearsaaatasssnanarstesnannesnrrn 75

HOw 10 CONTrol PESES iN YOUN HOME oo iiiieicieenieneeriecnrrenrreesrersssnsssssssssessnnessonsssomnsssnneranssanessins s sesssabassasnsnssstsssonessnnan 75
PrEventiNg Rats ON Y OUN PrOPITY i et b e st e bbb b sbb e sabssabE e 1ae b e s b e e s s b a e e mn e s n b e s s abesans s 75
RENOVATE RIGNT .. ettt ree s e e st e m e s e e s e e e e b e e e et e rarbaesatbeearssenas e reasursonssasaneransesentessaneersmnnssiasssin 75
LANAIONT LISEINE 1vvvervveeeriererirereresrnrnssrssrnsesssssssssesssesssereisnresasresnsssssnesnssssessassssneesseeesstsnonsisoaiesbssatiesstassstetassessansesissnessonsaes 75
INSPECEION FOTI 1oiriiie it eite e e et s e s st e s se st e e s tesa e sasbaseasase e ener e s e e 1aam e s saenaneenereae asnarsensarensnrbnsasaas st e sasbartsirres 75
DIEDES DWBH .ttt st et e e e e s e et e b s e e rE e s e ne e et R e se e re e RR RS b s 75



FAMILY BRIEFING PACKET

Introduction

This packet has been prepared for you as a guide for participation in the Section 8 Housing Choice Voucher
Program.

It is designed to provide you with accurate information on how the program works. Please take the time to
read it carefully; it will help you find a suitable place to live and understand all of the program rules and
regulations.

The Amsterdam Housing Authority will make every effort to inform you of the program rules, and to advise
you of how these rules affect you. If at any time you do not understand the rules and regulations or would like
further explanation, please contact your case worker. Failure to abide by program rules and regulations will
result in termination from the Section 8 program.

You are encouraged to ask any questions you may have about the program during the briefing.
Please feel free to submit questions at any time during your participation in the program.

The rules and regulations for the Section 8 Housing Choice Voucher Program are determined by the U.S.
Department of Housing and Urban Development (HUD). The purpose of the Section 8 Housing Choice Voucher
Program is to provide rental assistance to eligible low-income families.

Mission Statement

The Amsterdam Housing Authority shall at all times develop and operate each project solely for the purpose of
providing decent, safe and sanitary housing for eligible families in a manner that promotes serviceability,
economy, efficiency, and stability of the projects, and the economic and social well-being of the Tenants.

52 i
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Family Obligations

Any information the family supplies must be true and complete. The family must:

1

10.

11.

12.

13.

Supply any information that the Amsterdam Housing Authority or HUD determines to be necessary
including evidence of citizenship or eligible immigration status, and information for use in a regularly
scheduled reexamination or interim reexamination of family income and/or composition.

Disclose and verify social security numbers and sign and submit consent forms for obtaining
information.

Supply any information requested by the Amsterdam Housing Authority to verify that the family is
living in the unit or information related to family absence from the unit.

Promptly notify the Amsterdam Housing Authority in writing when the family is away from the unit for
an extended period of time {10 days) in accordance with Amsterdam Housing Authority policies.

Allow the Amsterdam Housing Authority to inspect the unit at reasonable times and after reasonable
notice. Reasonable notice shall consist of 48 hours’ notice.

Notify the Amsterdam Housing Authority and the owner in writing at least 30 days before moving out
of the unit or terminating the lease.

Use the assisted unit for residence by the family. The unit must be the family’s only residence.

Promptly notify the Amsterdam Housing Authority in writing of the birth, adoption, or court-awarded
custody of a child.

Request the written approval of the Amsterdam Housing Authority and the landiord to add any other
family member as an occupant of the unit.

Promptly notify the Amsterdam Housing Authority in writing if any family member no longer lives in
the unit.

Promptly give the Amsterdam Housing Authority a copy of any owner eviction notice.
Pay utility bills and provide and maintain any appliances that the owner is not required to provide
under the lease. Tenant is required to notify the Amsterdam Housing Authority should there be any

termination or interruption of any utility service such as Gas, Electric, Water or Sewer.

Promptly (within 10 days) notify the Amsterdam Housing Authority in writing when any member of the
household’s income increases/decreases.



The fa

10.

Below

mily (including each family member) must not:

Own or have any interest in the unit (other than in a cooperative, or the owner of a manufactured
home space).

Commit any serious or repeated violation of the lease.

Commit fraud, bribery or any other corrupt or criminal act in connection with the program.

Engage in drug-related criminal activity or violent criminal activity or other criminal activity that
threatens the health, safety or right to peaceful enjoyment of other residents and persons residing in
the immediate vicinity of the premises.

Sublease or sublet the unit or assign the lease or transfer the unit.

Receive housing choice voucher program housing subsidy, for the same unit or a different unit under
any other Federal, State or local housing assistance program.

Damage the unit or premises (other than damage from ordinary wear and tear) or permit any guest to
damage the unit or premises.

Maintain the unit in a clean, safe and decent manner according to acceptable housekeeping standards.
Receive housing choice voucher program housing assistance while residing in a unit owned by a parent,
child, grandparent, grandchild, sister or brother of any member of the family, unless written approval

is granted by the Amsterdam Housing Authority. This includes a stepparent or stepchild.

Engage in abuse of alcohol in a way that threatens the health, safety or right to peaceful enjoyment of
the other residents and persons residing in the immediate vicinity of the premises.

the undersigned has agreed that he/she has been briefed regarding Family Obligations and Grounds

form Denial Termination under the section 8 Program and has received a copy of his/her records.

Signature (Head of Household) Date

Signature (Amsterdam Housing Authority Representative) Date

If you feel you have been discriminated against in housing opportunities, you may use the toll-free
number: 1-800-669-9777 or toll-free TDD telephone for the hearing impaired 1-800-927-
9275 or you may fill out the Housing Discrimination Complaint Form provided by HUD.




Owner Responsibilities

1. The owner is responsible for screening the family for the following:
* Rent and utility payment history
®*  Maintaining the unit
® Respecting the rights of others
* Drug/Criminal related activities
® Compliance of tenancy from prior owner or the Amsterdam Housing Authority

2. Provide participant(s) with 60-day written notice of a new lease and a copy to the Amsterdam Housing
Authority.

3. Terminate lease for serious and repeated violations or other good cause.

4. Provide a written notice to tenant that specifies grounds for eviction and a copy to the Amsterdam
Housing Authority.

5. Provide a 60-day written notice to the tenant and the Amsterdam Housing Authority because of the
“opt-out” or expiration of the contract.

6. The owner is responsible for collecting the security deposit.

7. The owner must notify the Amsterdam Housing Authority and tenant if lead-based paint is present in
the unit.

8. The owner may not terminate the family for non-payment of the Amsterdam Housing Authority’s
portion of the rent.

9. The owner must provide all utilities and services required under the lease.
10. Management, maintenance, and leasing functions.
11. Rent collection.

12. Compliance with the Housing Assistance Payment Contract and Equal Opportunity requirements.



Policy to Disseminate Tenant Information to the Owner Regarding the Participating Family

The Amsterdam Housing Authority may provide information regarding tenancy history for the past two (2) years, based
on documentation in its possession and if requested in writing from the landlord.

It is the responsibility of the landlord to determine the suitability of prospective tenants by screening applicants for rent
history, damage to units and other factors relating to tenancy.

SAMPLE REQUEST FORM

Participant’s Name:

Current Address:

City/State/ Zip Code:

Current Owner’s Name:

Current Address:

City/State/ Zip Code:

Previous Owner’'s Name:

Current Address:

City/State/ Zip Code:

Attach written request

Approved: Denied:

Reason:

Authorized Signature Date



Voucher Issuance

The Housing Choice Voucher is valid for a period of at least sixty calendar days from the date of issuance. The family
must submit a Request for Tenancy Approval and Lease within the sixty day period unless an extension has been granted
by the AHA. The AHA may extend the term up to 60 days from the beginning of the initial term if the family needs and
requests an extension.

Housing Assistance Program Occupancy Standards

Voucher Size Minimum Maximum
No. of Persons in Household No. of Persons in Household
0-BR i 1
1-BR 1 2
2-BR 2 4
3-BR 3 6
4-BR 4 8
5-BR 6 10

Occupancy Standards Flexibility and Exceptions:

The criteria and standards prescribed for the determination of an applicant’s unit size to be listed on its voucher should
apply to the vast majority of families. In some cases; however, the relationship, age, sex, health, or disability of the
family members or other individual circumstances may warrant the assignment of a larger unit size than that which
would result from strict application of the criteria. Such flexibility is permissible to the extent the determinations are
made on the basis of these factors. Such allowable determinations; however, should be fully documented in the
applicant’s file.

Fox example: A single-parent household with two older children of opposite sex should be assigned a three-bedroom
voucher. An elderly, disabled, or disabled person who requires a live-in attendant may be assigned a voucher to provide
a private bedroom for the attendant, in addition to other bedrooms for the family members who are not disabled.

Term of Voucher

The family has an initial 60-calendar day term, with two (2) possible extensions (30 days each) for an additional 60 days
to look for a unit. Each extension must be requested in writing before the expiration date of the voucher. A record for
search for housing must be presented with the request for extension. The total time available for the voucher is
120 days. The Amsterdam Housing Authority will not grant an informal review for participants whose voucher has
exceeded 120 days (expired).

Where you may Live

You may live anywhere in the City of Amsterdam.




Rent Reasonableness

The Amsterdam Housing Authority must inform the family if the rent is unreasonable compared to rents of similar
units; may assist in rent negotiations if the family requests and will reject an unreasonable rent.

Fair Market Rent

There is a fair market rent limitation for the Voucher Program. To view the current Fair Market Rent Limitations, please
go to our website at www.amstedamhousingauthority.com

Payment Standard

The Amsterdam Housing Authority uses the payment standard to calculate the family’s subsidy. The payment standard
may be different than the FMR. The payment standard is the lower of the family size; or the size of the dwelling unit.

CURRENT PAYMENT STANDARDS:

e ONE BEDROOM $680
e TWO BEDROOM $827
e THREE BEDROOM $1000
e  FOUR BEDROOM $1120

Payment Standards include the cost of utilities. Rental amounts on the Housing Choice Voucher program are not
determined by the above chart but rather the “reasonableness” of the rent requested. The Amsterdam Housing
Authority must compare all proposed unit rents with similar units in the same census tract or neighborhood of the
proposed unit. Location, condition and amenities are the primary factors when performing this evaluation.

For example, if 3BR apartments in the 709 zip code are receiving between $500 and $550 depending on their condition
and amenities, an owner requesting $675 for rent (even though it might fall in the FMR range) would not be approved
for the program because the rent would not be 'reasonable’ for that area.

Family Share

Voucher holders may choose housing that rents for more or less than the payment standard and may therefore pay
more or less than 30 percent of adjusted income for rent. The family may never pay less than the minimum tenant rent
of $50.00 or more than 40% of its adjusted gross income. The Amsterdam Housing Authority may reject a unit because
itis “too expensive” for the family.

Minimum Rent and Hardships

The Amsterdam Housing Authority has set the minimum rent as $ 50.00. However, if the family requests a hardship
exemption, the Amsterdam Housing Authority will suspend the minimum rent for the family beginning the month
following the family’s hardship request. The suspension will continue until the Housing Authority can determine whether
hardship exists and whether the hardship is of a temporary or long-term nature. During suspension, the family will not
be required to pay a minimum rent and the Housing Assistance Payment will be increased accordingly.

1. Ahardship exists in the following circumstances:



e When the family has lost eligibility for or is awaiting an eligibility determination for a Federal, State or local
assistance program;

e When the family would be evicted as a result of the imposition of the minimum rent requirement;

e When the income of the family has decreased because of changed circumstances, including loss of employment;

e When the family has an increase in expenses because of changed circumstances, for medical costs, childcare,
transportation, education, or similar items;

e When a death has occurred in the family.

2. No hardship:
If the Housing Authority determines there is no qualifying hardship, the minimum rent will be reinstated,
including requiring back payment of minimum rent to the Housing Authority for the time of suspension.

3. Temporary hardship:
If the Housing Authority determines that there is a qualifying hardship but that it is of a temporary nature, the
minimum rent will not be imposed for a period of 90 days from the date of the family’s request. At the end of
the 90-day period, the minimum rent will be imposed retroactively to the time of suspension. The Housing
Authority will offer a reasonable repayment agreement for any minimum rent back payment paid by the
Housing Authority on the family’s behalf during the period of suspension.

4. Long-term hardship:
If the Housing Authority determines there is a long-term hardship, the family will be exempt from the minimum
rent requirement until the hardship no longer exists.

5. Appeals:

The family may use the informal hearing procedure to appeal the Housing Authority’s determination regarding
the hardship. No escrow deposit will be required in order to access the informal hearing procedures.

Maximum Subsidy
The Amsterdam Housing Authority first calculates the maximum subsidy and what the tenant pays varies with the actual

gross rent.

Rent Increase

Rent increases are not limited by the annual adjustment factor but are subject to the rules stated above for rent
reasonableness. All requests for increases in rent must be approved by the Amsterdam Housing Authority.

Portability

One of the great benefits of the Section 8 Voucher Program is that your assistance “MOVES” with you. You can use your
assistance to move, not only across town, but also to move to anywhere in the UNITED STATES. You must be an
Amsterdam Housing Authority participant to be eligible to port outside of our jurisdiction.

The Amsterdam Housing Authority may limit moves under portability. Contact your case worker if you wish to exercise
portability. You will be advised of any restrictions and procedures that may apply to you.



Facts about Portability
What you should know:
e The Housing Authority where you want to move may have different rules, policies, and deadlines.
e There may be a different fair market rent limit or payment standard in that area.

¢ The new Housing Authority will probably have different utility allowances that will affect the amount
you pay for rent.

e Adifferent size voucher may be issued to you.

e If you are a participant and move under portability, and you are required by the Housing Authority in the
new location to change your form of assistance, you are subject to the new Housing Authority’s income
limits.

¢ When you are first issued a certificate or voucher, you are always subject to the income limits of the
Housing Authority here you want to live.

Family Self-Sufficiency

The Family Self-Sufficiency (FSS) Program was established to promote economic self-sufficiency among families
presently participating in the Section 8 Certificate/Voucher program. Eligible families are linked with the appropriate
support services and resources in their communities needed to move the family toward economic self-sufficiency.

If you are eligible and decide to participate in the FSS Program, the Amsterdam Housing Authority will establish an FSS
money and interest bearing escrow account for the family. The escrow account affords the family the opportunity to
save money and work towards economic independence. Monies in the escrow are accrued by increases in the families
rent portion. The Amsterdam Housing Authority will provide the family a report on the amount in the FSS escrow
account at least once a year.

FSS is a five year program designed to encourage support providers in the community to coordinate resourcesin a
comprehensive way and help low income families become self-sufficient, reducing the family’s need for Section 8

assistance. The average escrow payment has been over $3,000 per family upon completion of the FSS Program.

Supportive Services will include referrals to outside agencies for:

e Preparing for Homeownership e Transportation

e Home Ownership Assistance e Education

e Establishing a Personal Spending Plan/Budget e Remedial Education
e Household Management e Job Training

e Credit Counseling/Repair e Computer Literacy
e Disability and Benefits Assistance e Counseling

Legal Services
Holiday Planning Assistance
Special Education needs for children

Financial Self-Sufficiency
e Securing Employment

e Establishing a Career

e Child Care



Any other services and resources applicable to assist participating families to achieve economic independence and self-
sufficiency will also be provided.

Housing Quality Standards

Before the Amsterdam Housing Authority can make payments to you on behalf of a tenant family, the unit MUST meet
HUD’s minimum Housing Quality Standard (HQS). HUD, nationwide, ensures that all assisted units meet minimum
health and safety standards and that these standards have been implemented.

Types of Inspections

Initial/Move-In
Conducted upon receipt of a complete Owner Packet.

Annual
Must be conducted within 12 months of the initial or previous annual HQS inspection.

Complaint — Owner/Tenant/Third Party
Conducted at the request of the owner, tenant, agency or third party.

Quality Control
A random sample of quality control inspections will be conducted for 10% of all units which have been inspected by the

Amsterdam Housing Authority.

The Amsterdam Housing Authority requests that all utilities be in service when the unit is inspected.

A Good Place to Live

The booklet “A Good Place to Live” describes the general aspects of a unit that must be inspected for compliance with
HQS. A copy of “A Good Place to Live” is attached for your information.



U.S. Department of Housing
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Introduction

Having a good place to live is important. Through your Public Housing Agency {or PHA) the Section 8
Certificate Program and the Housing Voucher Program heip you to rent a good place. You are free to
choose any house or apartment you like, as long as it meets certain requiremenis for quality. Under
the Section B Certificate Program, the housing cannot cost more than the Fair Market Rent. However,
under the Housing Voucher Program, a family may choose to rent an expensive house or apartment
and pay the extra amount. Your PHA will give you other information about both programs and the way
your part of the rent is determined.

Housing Quality Standards

Housing quality standards help to insure that your home will be safe, healthy, and comfortable. in the
Section 8 Certificate Program and the Housing Voucher Program there are two kinds of housing
guality standards.

Things that a home must have in order approved by the PHA, and

Additional things that you should think about for the special needs of your own family, These are
iterns that you can decide.

The Section 8 Certificate Program and Housing Voucher Program

The Section 8 Ceriificate Program and Housing Voucher Program allow you to choose a house or
apariment that you like. It may be where you are living now or somewhere else. The must have
standards are very basic items that every apartment must have, But a home that has ali of the must
have standards may still not have everything you need or would like. With the help of Section 8
Certificate Program or Housing Voucher Program, you should be able to afford a good home, so you
should think about what you would like your home fo have, You may want a big kitchen or a lot of
windows or a first floor apartment. Worn wallpaper or paint may bather you. Think of these things as
you are looking for a home. Please take the time to read A Good Place to Live. If you would like to
stay in your present home, use this booklet to see if your home meets the housing quality standards.
if you want to move, use it each time you go to look for a new house or apartment, and good luck in
finding your good place to live.

Read each section carefully, After you find a place to live, you can start the Request for Lease
Approval process. You may find a place you like that has some prablems with it. Check with your
PHA about what to do, since it may be possible te correct the preblems.

The Requirements

Every house or apartment must have at least a living room, kitchen, and bathroom. A one-room
efficiency apartment with a kitchen area is all right. However, there must be a separate bathroom for
the private use of your family. Generally thare must be one living/sleeping room far every two family
members.



1. Living Roor

The Living Room must have:

Ceiling
A ceiling that is in good condition,

= Not acceptable are large cracks or holes that aliow drafts, severe bulging, farge amounis of loose
or falling surface material such as plaster.

Walls
Walls that are in good condition.

« Not acceptable are large cracks or heles that allow drafts, severe bulging or leaning, large
amounts of loose or falling surface material such as plaster.

Electricity

At least two electric outlets, or one cullet and ane permanent overhead light fixture.

Do not count table or floor [amps, ceiling lamps plugged into a socket, and extension cords: they are
not permanent.

« Not acceptable are broken or frayad wiring, light fixtures hanging from wires with no other firm
support (such as a chain), missing cover plates on switches or outlets, badly cracked outlets.

Floor
A floor that is in goed condition.

= Not acceptable are large cracks or holes, missing or warped floorboards or covering that could
cause someone fo trip.

Window
At least one window. Every window must be in good condition.

+ Not acceptable are windows with badly cracked, broken or missing panes, and windows that do
not shut or, when shut, do not keep out the weather

Lock

A lock that works on all windows and doors that can be reached from the outside, a common public
hallway, a fire escape, parch or other outside place that cannot be reached from the ground. A
window that cannot be opened is acceptable.



Paint

= No peeling or chipping paint if you have children under the age of seven and the house or
apartment was built before 1978,

You should aiso think about:

» The types of locks on windows and doors
— Are they safe and secure?
-- Have windows that you might like to open been nailed shut?

+ The condition of the windows.
-- Are there small cracks in the panes?

 The amount of weatherization around doors and windows.

- Are there storm windows?

- Is there weather stripping? If you pay your own utilities, this may be important.
# The location of electric cutlets and light fixtures.

« The condition of the paint and wallpaper
-- Are they worn, faded, or dirty?

= The condition of the floor.
Is it scratched and worn?
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2.

tchen

The Kitchen must have:

Ceiling
A ceiling that is in good condition.

= Not acceptable are large cracks or holes that allow drafts, severe bulging, large amounts of loose
or falling surface material such as piaster.

Storage
Some space to store food.

Electricity

At least one electric outlet and one permanent light fixture.

Do not count table or ficor famps, ceiling lamps plugged into a socket, and extension cards; they are
not permanegnt.

= Not acceptable are broken or frayed wiring, light fixtures hanging from wires with no other firm
support (such as a chain), missing cover plates on switches or outlets, badly cracked outlets.

Stove and Oven
A stove (or range) and oven that works (This can be supplied by the tenant)

Floor

A floor that is in good condition.

Not acceptable are large cracks or holes, missing or warped flcorboards or covering that could cause
someone to trip.

Preparation Area
Some space to prepare food.

Paint
No peeling or chipping paint i you have children under the age of seven and the house or apariment
was built before 1978.

Window
I there is & window, it must be in good condition.

Lock

A lock that works on all windows and doors that can be reached from the outside, a common public
hallway, a fire escape, porch or other outside place that can be reached from the ground. A window
that cannct be cpened is acceptable.



Walls
Walls that are in good condition,

» Not acceptable are large cracks or holes that allow drafts, severe bulging or leaning, large
amounts of foose or falling surface material such as plaster.

Serving Area
Some space to serve food.

¢ A separate dining room or dining area in the living room is all right.

Refrigerator

A refrigerator that keeps temperatures low enough so that foad does not spoil. (This can be supplied
by the tenant.)

Sink
A sink with hot and celd running water.

« A bathroom sink will not satisfy this requirement,

You should also think about:
+ The size of the kitchen.

» The amount, location, and condition of space to store, prepare, and serve food. Is it adequate for
the size of your family?

+ The size, condition. and location of the refrigerator. Is it adequate for the size of your family?
» The size, condition, and location of your sink.
+ Other appliances you would like provided.

= [Exira outlets.
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3.

The Bathroom must have:

athroom

Ceiling
A celling that is in good condition.

+ Not acoeptable are large cracks or holes that allow drafts, severe bulging, large amounts of loose
or falling surface material such as plaster.

Window
A window that opens or a working exhaust fan.

Lock

A lock that works on all windows and doors that can be reached from the outside, a common public
hallway, & fire escape, porch or other outside place that can be reached frem the ground.

Toilet
A flush toilet that works.

Tub or Shower
A tub or shower with hot and cold running water.

Floor
A foor that is in good condition.

= Not acceptabie are large cracks or holes, missing or warped floorboards or covering that could
cause someone to trip.

Paint

« No chipping or peeling paint if you have children under the age of seven and the house or
apartment was built before 1978.

Walls
Walls that are in good condition.

» Not accepiable are large cracks or holes that allow drafts, severe bulging or ieaning, large
amounts of loase or falling surface such as plaster.



Electricity
At least one permanent overhead or wall light fixture.

Not acceptable are broken or frayed wiring, light fixtures hanging from wires with no other firm
support (such as a chain), missing cover plates on switches or outiets, badly cracked outlets.

Sink
A sink with hot and cold running water.

A kitchen sink will not satisfy this requirement.

You should also think about:

*

The size of the bathroom and the amount of privacy.

The appearances of the toilet, sink, and shower or tub.

The appearance of the grout and seal along the floor and where the tub meets the wail.
The appearance of the floor and walls.

The size of the hot water heater.

A cabinet with a mirror.
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)ther Rooms

Other rooms that are lived in include: bedrooms, dens, halls, and finished basements or enclosed,
heated porches. The requirements for other rooms that are lived in are similar to the requirements for
the living room as explained below.

Other Rooms Used for Living must have:

Ceiling
A ceiling that is in good condition.

» Not acceptable are large cracks of holes that allow drafts, severe bulging, large amounts of loose
or falling surface material such as plaster,

Walis
Walls that are in good condition.

+ Not acceptable are large cracks or holes that aliow drafts, severe bulging or leaning, large
amounts of loose or falling surface material such as plaster,

Paint

» No chipping or peeling paint if you have chiidren under the age of seven and the house or
apartment was built hefore 1978.

Electricity in Bedrooms
Same requirement as for living room.

In At Other Rooms Used for Living: There is no specific standard for electricity, but there must be
either natural illumination (a window) or an electric light fixture or outlet.

Floor
A floor that is in good condition.

+ Not acceptable are large cracks or holes, missing or warped floorboards or covering that couid
cause someone to trip.

L.ock
A lock that works on all windows and doors that can be reached from the outside, a common public
hallway, a fire escape, porch or other outside place that can be reached from the ground.



Window
At least one window, which must be openable if it was designed to be opened, in: every rooms used
for sleeping. Every window must be in gocd condition.

« Not acceptable are windows with badly cracked, broken or missing panes, and windows that do
not shut or, when shut, do not keep out the weather.

Other rooms that are not lived in may be: a utility room for washer and dryer, basement or porch.
These must be checked for security and electrical hazards and other possible dangers (such as walls
or ceilings in danger of falling), since these items are important for the safety of your entire apariment
You should also look for other possible dangers such as large holes in the walls, floors, or ceilings,
and unsafe stairways. Make sure to look for these things in all other rooms not lived in.

You should also think about:

«  What you wouid like to do with the other rooms.
-- Can you use them the way you want {o?

« The type of locks en windows and doors.
-- Are they safe and secure?
-- Have windows that you might like to open been nailed shut?

+ The condition of the windows.
-~ Are there small cracks in the panes?

« The amount of weatherization windows.

- Are there storm windows?

- 18 there weather-stripping? If you pay your own utilities, this may be important.
» The location of electric outlets and light fixtures.

« The condition of the paint and wailpaper
- Are they worn, faded, or dirty?

« The condition of the floors.
- Are they scratched and worn?
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The Building must have:

Roof
A roof in goed condition that does not leak, with gutters and downspouts, if present, in good condition
and securely attached to the building.

+ Evidence of leaks can usually be seen from stains on the ceiling inside the building.

Qutside Handrails
Secure handrails on any extended length of stairs (e.g. generally four or more steps) and any
porches, balconies, or decks that are 30 inches or more above the ground.

Walis
Exterior walls that are in good condition, with no large hales or cracks that would let a great amount of

ar get inside,

Foundation
A foundation in good condition that has no serious leaks.

Water Supply
A piumbing system that is served by an approvable public or private water supply system. Ask the
manager or awner.

Sewage
A plumbing system that in connecied to an approvable public or private sewage disposal system. Ask
the manager or owner,

Chimneys
No serious leaning or defects {such as big cracks or many missing bricks) in any chimneys.

Paint
Ne¢ cracking, peeling, or chipping paint if you have children under the age of seven and the house or
apartment was built before 1978,

= This includes exterior walls, stairs, decks, porches, railings, windows, and doaors.



Cooling
Some windows that open, or some working ventilation or cooling equipment that can provide air

circulation during warm months.

Plumbing
Pipes that are in good condition, with no leaks and no serious rust that causes the water to be

discolored.

Water Heater
A water heater located, equipped, and installed in a safe manner. Ask the manager.

Heat
Enough heating equipment so that the unit can be made comfortably warm during cold months.

» Notacceptable are space heaters {or room heaters) that burn oil or gas and are not vented to a
chimney. Space heaters that are vented may be acceptable if they can provide enough heat.

You should aiso think about:
« How welt maintained the apartment is.

« The type of heating equipment.
~Will it be able to supply encugh heat for you in the winter, to al rooms used for living?

¢ The amount and type of weatherization and its affect on utility costs.
- Is there insulation?
- Are there storm windows?
-- Is there weather-stripping around the windows and doors?

= Air circulation or type of cooling equipment (if any).
-- Will the unit be coot enough for you in the summer?
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6. Health and

The Building and Site must have:

Safety

Smoke Detectors

At least one working smoke detector on each level of the unit, including the basement, If any member
of your family is hearing-impaired, the sioke detector must have an alarm designed for hearing-
impaired persons.

Fire Exits
The building must provide an alternate means of exit in care of fire (such as fire stairs or exit through
windows, with the use of a ladder if windows are above the second floor).

Elevators
Make sure the elevators are safe and wark properly.

Entrance
An entrance from the outside or from a public hall, so that it is not necessary to go through anyone
else's private apartiment to get into the unit.

Neighborhood
No dangerous places, spaces, or things in the neighborhood such as:

» Nearby buildings that are falling down

« Unprotected cliffs or quarries

« Fire hazards

= Evidence of flooding

Garbage

No large piles of trash and garbage inside or outside the unit, or in common areas such as hallways.
There must be a space to store garbage (until pickup) that is cavered tightly so that rats and other

animais cannot get into it. Trash should be picked up regularly.

Lights
Lights that work in all common haliways and interior stairs.

Stairs and Hallways
Interior stairs with railings, and common haliways that are safe and in good condition. Minimal
cracking, peefing or chipping in these areas.



Pollution
No serious air pollution, such as exhaust fumes or sewer gas.

Rodents and Vermin
No sign of rats or large numbers of mice or vermin (like roaches).

For Manufactured Homes: Tie Downs

Manufactured homes must be place on the site in a stable manner and be free from hazards such as
sliding or wind damage.

You should also think about:

« The type of fire exit.
~ls it suitable for your family?

« How safe the house or apartment is for your family.
+ The presence of screens and storm windows.
+ Services in the neighborhocd.
--Are there stores nearby?
--Are there schools nearby?
--Are there hospitals nearby?
--Is there transpostation nearby?
e Are there job opportunities nearby?

*  Will the cost of tenant-paid utifizes be affordable and is the unit energy-efficient?

+ Be sure to read the lead-based paint brochure give to you by the PHA or owner, especially if the
housing or apartrnent is older (built before 1978).
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Now that you have finished this boaoklet, you know that for a house or apartment to be a good place to
live, it must meet two kinds of housing quality standards:

= Things it must have in order to be approved for the Section 8 Rental Certificate Program and the
Rental Voucher Program.

+ Additional things that you should think about for the special needs of your family.
You know that these standards apply in six areas of a house or aparfment,

Living Room

Kitchen

Bathroom

Cther Rooms

Building Exterior, Plumbing and Heating
Health and Safety

Do h WK -

You know that when a house or apartment meets the housing quality standards, it will be safe,
healthy, and comfortable home for your family. It will be a good pface to live.

After you find a good place to live, you can begin the Request for Lease Approval process. When
both you and the owner have signed the Reguest for Lease Approval and the PHA has received it, an
official inspection will take place. The PHA will inform both you and the awner of the inspection
results

If the house or apartment passed, a lease can be signed. There may still be some jtems that you or

the PHA would like improved. If so, you and your PHA may be able to bargain for the improvements
when you sign the lease. If the awner is not willing to do the work, perhaps you can get him or her to
pay for the materials and do if yourseif.

It the house or apartment fails, you and/or your PHA may try to convince the owner to make the
repairs so it will pass. The likelihoed of the owner making the repairs may depend on how serious or
costly they are.

if it fails, all repairs must be made, and the house or apartment must be re-inspected before any
lease is signed. If the owner cannot ar will not repair the house or apartment, even if the repairs are
minor, you must fook for another home. Make sure you understand why the house or apartment
fafled, so that you will be more successful in your next search.



A Checklist for Housing Quality Standards

This checklist will help you to determine whether your unit will pass the basic inspection
guidelines and meet Amsterdam Housing Authority housing quality standards.

THE BUILDING EXTERIOR

[ Are foundation, stairs, rails, gutters, and porch sound and free from hazards or deterioration?
L1 Is there a handrail for four or more steps?

[1 Are the chimney and other brickwork free of loose bricks and mortar?

(1 Is the paint chipping, peeling, or cracking?

LIVING ROOM

Are there two working electrical outlets or one outlet and one light fixture?
Can ground floor windows be locked?

Are the windows and frames in good condition?

Are the walls, ceilings, and floors in good condition?

Is the paint peeling, chipping, or cracking?

Are all windows accessible to open, close, and lock?

oooooad

KITCHEN

[ If appliances are provided, are they working properly? Gas appliances should have a shut-off valve.

L1 Is the plumbing free from leaks and working properly? Under the sinks there should be shut-off valves.
L] Are there two working electrical outlets or one outlet and one light fixture?

[ Are the electrical outlets near the sink GFCI?

1 Can all windows be locked and are they in good condition?

[1 Is the paint peeling, chipping, or cracking?

L1 Is there adequate space for storage and food preparation?

BATHROOM

[J Are the tub, sink, shower, and toilet in good condition and working properly? Toilet should have a shut-off value.
[J Is there an operable, lockable window or an air vent if no window is present?

1 Are floor, ceilings and walls clean and in good condition?

[J Are the electrical outlets near the sink or tub GFCI?

BEDROOMS

[ Are there enough bedrooms for your family?

] Is there a window in good working condition in each bedroom?

(] Is there an operable, lockable window?

1 Are there two working electrical outlets or one outlet and one light fixture in each bedroom?
1 Are floors, ceiling and walls clean and in good condition?

[1 Is the paint peeling, chipping, or cracking?

1 All bedrooms must have a door in proper working condition.

OTHER ROOMS AND AREAS
[] Do the furnace and water heater work and are they in good condition?
1 Does the unit contain smoke detectors and a carbon monoxide detector?




Does the hot water heater have a pressure relief valve and discharge line 6 to 8 inches from the floor?
Does the hot water heater have a gas shut-off valve?

Does the unit have at least 2 exits if located on the second floor?

Are all rooms well-lit and free from electrical hazards?

Are the house and yard free from trash and other debris?

Does the furnace provide adequate heat for all rooms, including the bathroom?

Are all windows accessible to open, close, and lock?

Do all the bedrooms have a working smoke detector?

Basement must have an operable smoke detector.

Ooooooood

Rent Reasonableness

The Amsterdam Housing Authority is responsible for ensuring that rents charged by owners are reasonable based upon
objective comparable rents in the private unassisted market. When the Amsterdam Housing Authority has determined
that the unit meets the minimum HQS, the lease is approved, and the rent is reasonable, the Amsterdam Housing
Authority will make timely payments to the owner and notify the owner of the procedures for rent adjustments in the
certificate and voucher program.

1. The Amsterdam Housing Authority shall certify for each unit which it approves a lease that the contract rent for
such unit is:
e Reasonable in relation to rent currently being charged in the private market, taking into account the
location, size, type, quality, amenities, facilities, management, and maintenance service of such unit; and

¢ Not in excess of rents currently being charged by the owner for comparable unassisted units and assisted
units.

2. The Amsterdam Housing Authority shall maintain for three years all re-certification and relevant documentation
for inspection by HUD.

Housing Assistance Payment Contract

The Housing Assistance Payment Contract (HAP) is a contract between the Amsterdam Housing Authority and the
owner, entered in to provide assistance for the family under the Section 8 Housing Choice Voucher Program.

The HAP contract is executed after the unit has passed the HQS inspection and the rent amount is approved for the unit.
The term of the HAP contract begins the first day of the initial term of the lease, and terminates on the last day of the

term of the lease.



Housing Assistance Payments Contract
{HAP Contract}

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

11.8, Department of Housing
and Urban Development
Ofice of Pubtic and Indian Housing

Part B of HAP Contract: Body of Contract

1. Purpose

a.  This is a HAP conlmet between the PHA and the
owner. The HAP contract is entered lo provide
assistance for the family under the Section 8 vouclwr
program (see HUD program regulations at

24 Code of Federn) Regulations Parl 932).

b.  The HAP contact only applies ta the louschold and
coniract unit specified in Part A of the HAP
conlract.

c.  During (ke HAP contract term, the PHA will pay
housing #ssistancc payments 16 the owner in
accordance with the HAP contmet.

d. The family will reside in the contract unit wilh
assistance under tie Scoton 8 voucher progrm, The
housing assisiance puyments by the PHA assist the
temant to lease the contact unit from the owner for
occupaney by the fumily.

2. Lease of Contract Unit’

a  The owner lins leased the conlract unit to the tenant
for ocoupiucy by the family with assisiance under
the Section § voucher program.

b The PHA has approved feasing of the unit in
accordance with requiresients of the Section §
voucher progran.

¢ The lease for the contract unit must include word-
for-word all provisions of the tenancy addendum
requised by HUD (Pant C of the HAP contract).

d  Theownercertifies that:

(13 The owner and the wnant have entered inla a
lease of the contract unit that includes afl
provisions of the tenaney addendum.

(2) The lease is in 2 standaed form that is wsed Tn
the [ocality by the owner and that is geaerally
used for othor unassisted (enants in the
preimises,

{3) ‘The lease is consisient with State and local
law.

e  Theowner i responsible for sereening the family’s
behavior or suitability for tenaney. The PHA is not
respansible for such screening. The PHA las no
linbility or responsibilily (© the owner or ather
persons for the family's behavior or (e fmily's
conduct in tenancy.

3. Maintenance, Utilities, and Other Services

a.  The owner must maintain fie contraet unit and
premises in accordance with the housing qualily
standards (F1QS).

b.  The owner must provide all utifities needed to
comply with the HQS.

¢. I the owner does not maintxin e conlzct unit in
accordance with the 1QS, or fails Lo provide all
ufitities needed to comply will the HQS, the PHA
may gxersise any available remgdies. PHA remied ics

d.

b3

for such breach include recovery of overpayments,
suspension of housing assistance payments,
abatenent or other reduction of housing assistance
payments, lermination of housing assistance
payments, and ermivation of the HAP contract. The
PHA may not exercise such remedics aainst the
owner beepuse of an HQS breach for which the
family is responsible, and that is ol caused by e
owner.
The PHA shall not make any housing assistance
payments il e conlrmet unit does not mect tie HQS,
unless the owner corrects the delect within the
period specificd by the PHLA and the PHA verifics
the comcetion, [T a deleet is kife (hreatening, the
owner must coneel The defeet within sa more than
24 hours. For other defects, the owner st camreel
(e deleet within the period specified by the PHA.
The PHA may fnspeet ihe contract unit and preinises
at such times as the PHA delenrines necessary, 1o
cnsure that the unit is in accordunce with the HQS.
The PHA must nofify the owner of any HQS defecis
shown by the inspection,
The owner must provide all housing services as
agreed (o in the lease.

4. Term of HAFP Contract

&

Relufion to lease ferm. The term of the HAP

contract begins on the lirst day of the initial term of

the Eease, and terminates on the last day of the term

of the lease {including Use initial lease ten and any

exensions).

When [LAP contracl lerminates.

{1} ‘The HAP contract ienminates aulomatically il
the lease is terminated by the owner orthe
lenant,

(2) The PHA way terminale program assistasce
for the family for any grounds authorized in
accordanee with HUD requirements. If the
A tenninates progrant assistance for the
family, the HAP comricl lerminales
audomstically.

(3} 1fihe Bunily moves liom the comtrct unil, (he
HAP contrmet terminates automatically.

(4) The MAP contmict terminales auomatically 130
calendar days afler the Iast housing assistanse
payment fo the owner.

{3) The PHA may tenminate the HAP contret if
the PHA detemines, in aceordunee with HUD
reguirements, thal available program funding is
nol sufficient fo support continued assistanee
for lamilics in the prograin.

(6) The A contmet ferminales automatically upan the
death of @ single nyember bouselwld, including single

member liouscholds with a [ive-in aide.

Pravious editions are obsclele
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(1) The PHA may tenuinaic the HAP contmet if the
PHA determines tiat the conlmet unil docs not
provide adeguate space in accordance with lhe
FEQS because of an incrense i Tamily size ora
clumge in family composilion.

(8) Il the family breaks up, the PHA may tenminate
the HAP contrucl, or may continue housing
assistanee payments on behalf of fanily nembers
wha remain in the contrae! unit.

(9)  The PHA may terminate the HAP contract if the
PIA determines Ust the unit does not meet all
requirements ol the HQS, or delennines that e
owner ltas oflierwise breached the HATP contriel,

5. Provision and Payment for Utilitics and Appliances

g, The lease must specily what ulilitics are (o be provided
or paid by the owner or the teuant.

B.  The lease must specify what appliances are to be pro-
vided or paid by the owner or (he tamnl.

¢, Part A of the HAP conlruet specifics what utitilies and
appliances are to be provided or paid by the owner or
the tenant. The lease shalt be comsistent with the HADP
conhtmel.

6. Rent to Owner; Reasonable Rent

a  During the HAP contract tean, the rent to owner may at
na time cxceed the rensounnble reot for he contract
unii as most recently determined or redetermined by
the PHA in secordance with HUD requivemerts,

b. The PHA must determine whether the rent (o owner is
reasonable in comparison lo rent for other comparable
unassisted units. To make (his delennination, the PLIA
meust cansider:

(1} Thelocation, quality, size, unit type, and sge of
the contrael unit; and

{2)  Any amenitics, housing services, maintenance
and ufilities provided and paid by e owner.

¢. The PHA must redetermine the reasonable rent when
required i accordance with HUD requirements, The
PHA may redetentine the reasonable rent at any time.

d. During the HAP contract term, the rent (0 owner may
not exceed rent chwrged by the owner for comparablc
unassisted unils it the premises. The owner must give
the PHA any information requesied by the PHA on
rents charged by the owner [or othee units in the
premiscs or elsewhere,

7. PHA Payment to Owner

a. When paid
(1) During ke term of the HAP contract, the PHA
must make monllly housing nssistance payments
to the owner on behall of the family at the
beginning of each manth.

{2} The PHA must pay kousing assistance paymicnls
prompily when ducio the owner,

(3} Il housing assistance payments are wol paid
promptly when due afler the lirst two calendar
months of the HAP contiael tenn, the PHA shall
pay the owner penalties if all of the following
circwmstances apply: (i) Such penallics are in
accordance with generally accepled practices and
Taw, ag applicable in the local housing markel,

goveming penzlifes for late payment of reat by o

tenant; {ii} B is the owner's praclice {o charge
such penaliics for assisted and wnassisted {enanls;
and (ifi} The owner also chirges such pemliics
against e fenant for late puyment of family rent
1o owner. However, the PHA shafl not be
obligated to poy any late payment pemalty iFHUD
determines that late payinent by the PHA is due
1o factors beyond the PHA’s control. Moreover,
the PHA shalt not be obligated lo pay any lnte
payment penalty iT housing assistance paymenis
by the PHA are delayed or denied as a remedy for
owner breach of the TAY contract {including any
of the foltowing PHA remedies: recovery ol
overpayments, suspensfon of liousing assistance
payments, abatoment or reduction of housing
assislance payments, {ermination of housing
assislance payments and termination of the
cohtract).

(4) Housing assistance payments shall enly be paid
to U owner while the funily is residing in the
conteucl unit ducing e term of the HAP contael.
The PHA shall nol pay a housing assislance
payment Lo te owner for any mouth alter the
month when the funily moves oul.

b, Owner compliance with HAY contract. Unless the
owner Ims complicd with all provistons of the HAP
contmet, the awner does not have o right lo receive
hausing assistance payments under the AP contuet.

e, Amnount of PELA payment to owner

(13 The amount of the monthly PHA housing
assistance payment to the owner shall be
detennined by the PHA in accorlanee with [UD
requicements Tor a teaancy under tle voucher
progeam.

(2} The amount of the PUA housing assislance
payment is subjeet to ehange during e HAP
contract term in accordance with HUD
requirements. The PHA must natily the family
and the owner of any changes in the amount of
the housing assistance payincsl.

(3) The housing assistance payment for (he [ist
manth of the MAP contract term shall be pra-
rated for a partial month.

d. Applicatien of pnyment. The monithly housing
assistance payment shall be eredited against the
monthly rent to owner for the contrmet unit,

e Limitof PHA respanslbHity.

(1) The PHA is only sesponsibie for making housing
assistance paymenis {o e owner in accordance
with the HAP contract and HUD requirements or
A lepancy under the voucher program.

@) The PUA dhall not pay any porlien of the rent o
owner in excess of the housing assistance
paytnent. The PHA shall not pay any other claim
by the swaer against the fumily.

[ Qverpayment to owner, 10 the PHA delcrmines that
the ewner is not entitled 10 the housing assistance
payment or any part of i, the PHA, in addition to other
remexlics, may deduct the amount of the overpayment
from any amounis due the owner (including amounts
due under any other Scclion § assistance contrach).

8. Owner Cervtification

Previous editions are obsolete

Page 50f 12

{orm HUD-52541 (04/2015)
ref Handbook 7420.8




During the lerm of this contract, the owner certifies that:
2. Theowneris maintaining the contactamil and premises in

accordance will the HQS.

b. “The contract unit is leasedd 10 the tenant, The lease includes

the tenancy addendum (Part C of the HAT contract),
and is in accordance with the HAP contract and
program requirements, The owser las provided the
lease to the PHA, including any revisions of the fease.
"The rent te owner docs not exceed reals charged by te
owner for rental of compamble upessisted units in e
promises.
Except for the rent 10 awner, (he owner has not
received and will not reccive any payments or other
consideration (Fom the family, the PEHA, HUD, or any
other public or private sowce) for rental of the contract
unit during the HAP contract tohm.
The family dacs not own or have any interest in the
contmel unit
To the best of e owner's knowledye, the menbers off
the fanily reside in the contract unit, und the unit is the
family's only residence.
The owner (including a principal or olher interesied
party) is not the pareat, child, grindparent, grandehild,
sister, or brother of any member of the family, vuless
the PHA has delermined {and lias notificd the owner
and the fmmily of such determination) that approving
vental of the unil, notwithstanding such refationship,
wauld provide scasonable acconunodation for a Bunily
member who is 2 person with disabilitics.

9. Prohibition ef Discrimination. In accordance with
applicable cqual opportunity statutes, Exccutive Orders,
and regulations:

i.

Fhe owner must nol disceiminate against any person
because of race, color, refigion, sex, national origin,
age, familial status, or disability in cornection with e
FIAP contracl.

The owner 1nust cooperate with the PHA and HUD in
conducting equal opporlunify compliance revicws il
complaint investigations in conneetion with the HAP
conael.

10, Owner’s Breach of HAP Centract

criminak activity or any vielent eriminal setivity.

IT e PIA determines (hat a breach has oceurved, e
PHA miy exercise any ol its rights and remedies undes
tlie HAP contracy, or any other available rights and
remedics for such breach. The PHA shall notify the
owner of such determination, including a briel
statement of the reasons for the determination. The
natice by the PHA to e owner may require the ewner
fo take correetive nelion, 15 verificd or determined by
the PHA, by a deadline preseribed in the notice.

“Itic PHA'S riglts aned remedies for owner breach of the
HMAP contract include recovery of ovempayments,
suspension of housing assistance paymends, abalement
or ather reduction of housing assislance payments,
enmination of housing assistance paywenls, and
terrnination of the FLAR contruet.

The PEHA may seek and obtuin additional relicl by

judicial order or action, including speeific performance,

ather injunctive relief or arder for damages.

Even iFihe fmily continues to live in the contract unil,
the PHEA may cxercise auy rights and romedies for
owner breach of the HAP contimet.

The PHA’s excreise or non-cxereise of any right or
remedy for owner brench of the HATP conlrzet s not a
waiver of the Aght to exercise that or any olber Fght or
remecly ¢ auy lime.

11. PHA aod HUD Access to Premises sud Qwner's Records

a.

The owner must provide any information pertinent 1o
the HAP contract that the PHA or HUD may
reasonably requive.

The PHA, HUD and the Complrotier General of the
Uniled Stales slmll bave full and frue access 1o e
contrtet unit awd the premises, and to il accounts and
other reconds of ke owner that are relevant o e HAP
comtracy, including the right to examine or awdit the
records and to make copies.

“The owner must grant such aceess to computerized or
other electronic tecetds, and fo any compuiers, equip-
ment or licilities containing such reconds, and must
provide any information or assistance needed {0 access
the records.

12. Exclusion of Third Party Rights

s Anyofthe following actions by the awner {including a a,  The fumily is nota party to or ihivd party beneliciuy of
principal or other interested pary) is a breach of the Part B of the HAP contract. The [amily may ot
HAP contuct by the owner: . enfaree any provision of Pust B, and may not cxercise

(1} If the owner has viclated any obligation uikler the any right or remcdy against the owner or PHA under
HAP contraet, including the owner's obligation Part B
fo maintain the unit in accordance with the HGS. b, The tenant or the PHA may cnforce the tenancy

{2)  IF the awner lns violated any obligution uader addendum (Part C of the HAP contract) against the
any oiizur housing sssistance paymonts contact owner, and may cxcreise any right or remedy against
under Section 8. {hc owier under the omncy addendum.

(3} ¥ ihe owner has conumitted finud, bribery or any ¢ The PHA does not assuine any responsibility fovinjury
olber corupt or criminal act in connection with to, or any liability to, mny person injured us a resuli of
any Federal lwusing assistance prograin. the owner's action or faikure 1o act in conncction with

4 For projects with mortgages insured by HUD or ["“";‘F‘-‘““C“l af ﬂ“:_ "l"'“m;““ or the pretmises oF ’“"“;‘
Toans made by HUD, il’ the owser las failed lo fmplementation of the confriel, or as a result o
comply with the regulntions [or ihe applicable any other action or (ailure to act by the owner.
mongag: insuance or loan program, with the d.  The owneris not the sgent of the PHA, and the 11AT
morigage or morlpage note, oF ,with the contract docs hot create or affect any refationship
regulatory agreement; or if the owner has between e PHA and any londer to the owner or auy
committed fraud, bn'bcry" oc any ollier eonupt of supplicrs, employees, conlimctors or subgontraclors
criminul nct in conmcction with (he mongage or used by the owner in conncction with inanagement of
loan.

(5) 1I'the owner has engaged inany diug-related
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i contreel uniLor the promises or with
implementation of the HAP contiaet.

13. Conflict of Interest

a  “Covered individual” means a person or culity who is 2
meimber ofany of the follawing classes:
(1)  Any present or [ormer menber or officer of the
PHA (excepl a PHA comumissioner who is 2
participant in the progrin);

(2)  Any employee of the PHA, or uny commetor,
sub-contractor or ageni of the PHA, who
formutates policy or who influcnces decisions
with respect to the progmn

(3)  Any public official, member of a governing bocly,
or State or Jocal legisiator, who exercises
functions or sesponsibilitics wilh respect to the
program; or

{4)  Any member of the Congress ol the Uniled
States.

b. A covered individual may not have any dircctl or
irlirect interest in the HAP contract or fu any benefils
or payments under the contract (including the interest
of an immediate family member of such covered
individual) while such person is a covered individual or
during one year thereafler.

e “humediate fmily momber™ means the spouse, parest
{including o stepparent}, child (including stepchild),
grandparent, grandehild, sisier or brother {including a
stepsister or stepbrother) oF any covered individual.

d. The owner certifics and is responsible for assuring thal
no person or enlity has or will have a prohibited
interest, at exccution of the HAP contract, or ol any
time during the TIAP canwracl tern,

c. If'a prohibited interest occurs, the owner slatl promptly

and fully disclose such interest lo the PHIA and HUD.

I. ‘The conflict of intevest prohibition under this seetion

may be waived by the FUD ficld office lor good cause.

g. Mo member of or delegate to the Congress of the
United Stales or residenl commissioner shall be
achmitted to any share or part of the HAP contract or 1o
any benefits which may arise fiom il

i4, Assignment of the HAP Contract

a.  The owner may not assign ihe HAP contract o a new
owner without the prior wrilten consent of e PHA.

b, If the owner requests PHA consenl to assign the HAP
coniract te @ new owner, the owner shall supply any
informalion as required by the PHA partinent fo the
proposed assigument

e, The HAP contmet imay not be assigned to a new owner
that is debarred, suspended or subjcel lo o limited
denial of pasticipation under MUD regulations (see 24
Code of Federal Regulations Part 24),

d.  The HAP contract may tot be assigned to a new owner
if FIUD has prohibited such assipment because:

{1} The Federal government has instilled an
administrative or judicial action against the
owner o proposed new owner for violation of the
Fair Mousing Act or other Federal equal
pppotunity requirements, and such action is
pending; or

€2) A court oradministmtive agency has detenmined
that the owner or proposed new owner violnted

the 3aic Housing Act or atlier Federal equal
opporiunitly requirements.

. The HAP contract imay not be nssighed to a new gwaer
if the now owner (including o principal or other
interested parly) is the pavent, child, grandparent,
grandehild, sister or brother of any wmember of the
lamily, unless the PLUIA Tiws determined {and has
notified the Tumily of such determination) that
appraving the assignment, notwithstanding such
reintionship, would provide reasonable accommodation
Tor a Family member who is a person with disabilitics.

. The PHA may deny approval to assign the HAP
contemcl if the owner or proposed new owner (inehading
a principal or other interested porty):

(1} Has viofated obligations undera housing ussistance
payments contract under Section $;

(2) Has commitied Imud, bribery or any other corrupl
or criminal act in comection with any Federal
housing program;

(3) Mas engaged in any drug-selated criminul activity
oramy viokent crimimal aclivity:

(4) Has a kistory or practice of non-compliance with
the HQS for units feased wider the Scetion 8
tenanl-hascd progeams, or non-<complimee with
applicable housing statcdards Gor units Jeased wilh
project-based Section § ussistauce or for unils
leased under any other Federal housiag prograny;

{5) Has a history or practice of failing to lerminate
lenaney of tenants ussisted under any Federatly
assisted housing program lor activity engaged in
by the tenont, any member of the heuschold, a
guest or another person uider the contiol of any
memnlbser of the houschold that

(2) Threatens the right to peacelil enjoyment
of the premises by otlier residents;

{b) Threatens the health ot safety of other
residents, of employses of the FIHA, orof
owner employees orother persons engaged in
munagement of the housing;

{c) Threatens the health or safety of, or the
vight fo peaccful enjoymient of their residents
by, peisons residing in the immediate vicinity of
{he premises; oF

(d) s drug-related criminal activity or
violent eriminal activity

(6) Hos 1 history or practice of renting units ilat [ail 1o
meet State or locat housing codes; or

1) bias not paid Stale or local real estate txes, fines or
assessments.

g. The ncw owner must agree to be bound by and comply
with the HAP conlract. The agrecment must be in
writhisg, and in a fonm aceeptable 1o the PHA,L The nawv
owner must give the PHA a copy of the exeouted
agreement

15. Foreclosuve. In the case ol any forcclosure, the immediale
successor in interest in the properly pursuant to tie foreclosure
shall assume such interest subject lo the lease belween the prior
awner and the fenant and to the HAP contract between the prior
awner and the PHA far the occupied unit. This provision does not
nffect any Statc or loca] law that provides longer time periods or
other neclitional protections for lenatis, This provision will sunset
on December 31, 2012 unless extended by Ty,

Previous edilions are obsolete
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16,  Written Notices. Any nofice by the PHA or the owner
i connection with (his contract miust be i writing.

17.  Entirc Agreement: Interpretation

a. The HAP contact conlains the cnlive agreement between
the owner and the PHA.

b ‘The HAP contractshull be interpreted and implementeed
in accordance with ali statulory requirements, uud with
all HUD requirements, including the HUD program
regulations at 24 Code of Federl Regulations Part 932,
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Page 8 of 12

form HUD-5264% {D4/2015)
ref Handbook 7420.8




Housing Assistance Payments Contractu.s. Depariment of Housing
(HAP Contract)and Urban Development
Section 8 Tenant-Based Assistance Office of Public and Indian Honsing
Housing Choice Voucher Program

Part C of HAP Contract: Tenancy Addendum

1. Section 8 Voucher Program

o,

2. Lease
n

The gwuoer is feasing the contrael unit to the tenant
for occupancy by the (enant’s family witl assistance
for o tenancy under the Scction § housing choice
voucher program {voucher progmm) of the Uniled
Slates Departnent of Housing und  Urban
Developinent ([TUD).

The owner has entered into 1 Housing Assislance
Payments Contract {HAP contract) with the PHA
under the voucher program. Under the HAP
contriacy, fhe PHA will make housing assistance
payments to the owner to assisl the tenant in leasing
e unit from the owner,

The owner lins given the PHA a cepy of the lease,
including any revisions apreed by the owner al the
tenant. The owner cerifics that the teoms of the lease
are in accordance with all provisions of the HAP
conltact and that he lease includes the tenancy
addendum,

The tenant shall have the right to eaforce the
tenancy addendum against Ure owner. I there is any
conflict between (he teuancy addendum and any
other provisions of the lease, the language of the
tenaney addenduns shall control,

3, Use of Contruct Unit

a.

[N

During e lease tevm, the Family will reside in the
contract unit with assistance under the voucher
progeam.

The composition of (e household must be approved
by the PHA. The funily must prompily inform the
PLA of ihe birth, adoption or court-nwarded custody
of a child. Olher persons may noi be added lo lhe
houschrold without prior writien approval ef the
owner and the PHA.

The contract unit may only be used for residence by
the PHA-appraved houschold members, The onit
must be the Fuvily's eoly residence, Members of Ge
houschold may engage in legal prolit making
activitics incidental 10 primary use of the unit for
residence by menbers of the family.

The tenant may not sublease or let the wnit,

The tenant may not assign the Jease or transier the
unit,

4. Rent o Owner

Q.

The initial rent 1o owner may nok exceed e amount
approved by the PHA in accordunee with HUD
requircments.

Changes in the rent o owner shall be detennined by
tlie provisions of (he lease. However, the owner may
not raise the rent during the inilial 1em of the fease.

During the term of the lease (including the initial

tenn of the [ease and any extension kenn), the rent to

owner mty &l ne time exceetd:

(1) The reasonable rent for the unit as mosl
recently delemiingd or redetenmined by the
PHA in sccordance witl HUD requirements,
ar

(2) Rentcharged by the owner for comparnble
unassisted units in e premises.

5. Family Payment to Owner

i

b.

£,

e,

The Family is responsible lor paying the owner any
portion of the rent to pwner that is not covered by
the PHA housing assistance paysneit

Each month, the PHA wilt make a housing
assistanee payment 1o the owner on behall of the
family in accordance with the HAP contmet. The
amaunt of the monthly housing assistance paymeut
will ke delenmined by the PHA in accovdance with
HUD requirements Jor a (cnancy uader the Scctian §
voucher prograns.

The mombly housing assistance payment shall be
crdited against the monthly reat to owaer for the
coutract unil.

The tenant 2 not responsible [or paying the portion
of rent 1o owner covered by the PHA housing
assistance paynient under the HAP conumct Betveen
the owrer and e PHA. A PHA filure to pay the
lousing nssislance payment to the owner is not a
violation of the lease, The owier may not lenninate
(e tenancy for nonpayment of the PITA housing
nssistance payment.

Flie owner sy not charge or accepl, from the
[amily or from amy other source, sy payment lor
rent of the unil in addition o the rent 1o owner. Rent
1o owner includes all howsing scrvices, mainlenance,
wtilities and applinnces {o be provided and paid by
the owner in accordance with the lease.

“The owner must invmediately retwn any excess rent
payntent 1o the tevant.

6. Other Fees and Charges

i

b

Renl o owner does ok inelude cost of any meals ar
supporlive scrvices or furniture which may be
provided by the owner.

The owner may not require the tenant or Tamily
mernbers to pay charges for any meals or supportive
services or fumiture which may be provided by the
owner. Nonpayment of any such charges is not
grounds for tenmination of 1enancy.

The owner may not chirge the tenank exira amounts
for items customarily included in ront to owner in
Ihe Tocality, or provided at no additional cost to
unsubsidized tenas i the premises.

7. Maintenance, Utlities, and Other Services

a

Malutenance







(1) 'The owner saust maintain the unil and prewises
iry nocordance witl the HQS,

{2) Maintenance and roplacement (including
redecoration) must be in accordance with the
sionelard practice for fie buildivg concenied as
established by e owner.

b Utilities sl appliances
(1) Theowner must provide all uiiliies needed o
comply with the HQS.
(2)  Theowneris not responsible for 2 breach of
the HQS causcd by the tenant’s filure to:
(n)  Pay for auy utilities that are to be paid by
{he tenant.
(b} TProvide and maintain any appliances
that arc 1o be provided by the tenanl.

c. Family damuge, The owner is not respansible for a
breach of the HQS beenuse of damages beyond
normal wear and fear caused by any member of the
houseliold or by a puest.

d Housing services. The owner must provide all
housing services as agreed to in the lease.

§. Termination of Tenuancy by Owner

a. Requirements. The owner may only terminate he
lenancy in accordance with the lease and HUD
requireinients.

b Grounds. During the term of the fease (the initinl
term of the lease or auy cxtension tem), the owner
may only terminate the tenancy because of:

(1) Serious or repeated violation of the lenge;

{2) Violation of Federal, State, or locul law that
imposcs obligations on the tenant in
councetion with the occupancy or use of the
unit and the premises;

(3)  Criminal activity or alcohol abuse (as
provided in puragraph c); or

(4)  Other good cause (as provided in paragraph

d).
c Critninnl activity or aleohal abuse,

(1) The owner may terminate the tenaney during
the term of the fease iff any member of the
Tiouschold, a guest or another person under 8
resident’s control commits any of the
following types of criminal activity:

(@) Anyceiminal activily that threatens the
Tsealth or safety of, or the right fo
peaceful enjoyinent of the premises by,
otlier residents (including property
management siaff residing on the
premises),

(b)  Anyermin activity that lcatens the
licaltls ar safety of, or the Aght o
neaceful enjoyment of heir residences
by, persons residing in the immediate
vicinily of e premiscs;

(c)  Any violent criminal activity on o near
the premises; oF

(d)  Anydrup-relaed eriminal activity on or
near the premiscs.

(2) The owner may terminale the tenancy during
the term of the lease il any member of the
houschold is:

(a) Flecing to avoid prosecution, or cuslody
or confinement sfler conviction, for a
erite, o attet o commit 1 ceime, (hat
is a felony under (he Jaws of the place
from which the individeal Mees, or that,
in the case of the State of Now Jersey, is
a high mislemcanor, or

{by Violuing n condition ol probation or
parcle under Federal or State Taw.

(3) ‘I'he owner may terminate the woancy for
criminal activity by a bouschold member in
accordance with this section if' the owner
determines that the houschold menber fias
committed the criminal activity, regudless of
whether the houschold member has been
arrested of convicled for such activily.

{4} "The owner may lerminale the tenancy during
the terme of the lease if uny member of e
household has engaged in abuse of alcohal
that threatens the health, safely or right to
peaceful chjoyment of the premiscs by other
residents,

Other good cnuse for termination of teningy

{1} During \hc initia lease teem, other good coutse
for termination of {enancy ntust be something
the fanily did or failed 1o do.

(2) During the initial lease term or duting any
exiension term, other good cause may include:

(a) Disturbance ol neighbors,

(b) Destruction of properly, or

(€} Livingorhousckeeping habits dratcouse
dammge to the unit or premises.

{3) After the initial lease term, such good eause
iy include:

(o} Thetenant's filure o aceept the owner's
offer ola new lease orrevision:

() The owner's desire {o use the wil for
personal or fmily use or [or a purpose
other than use as o wesidential rental unit;
or

{c) A business or cconomic reason for

termination of the tenancy {such as sale of
the properly, renovation of the unil, the
owner's desire {o rent (e unit for o higher
rent).

(5} The examples of other good cause in this
parmgraph do ot proempt any State or local
tws to the conlrary.

(6} Inthe case of an owner wha is an immcdiole
sueecssor in inferest pursuant lo foreclosure
during the term of the lease, requiring the
lenant lo vacale the property prior to sale shalk
nol constitute olher good cause, exeept that the
owner may terminale the tonancy cffeetive on
1he date of transfer of the unil to the owner il
the owner: {a) will occupy the unit as a
primary residence; and {b) has provided the
teimnt a notice 1o vacate at feast 90 days betore
the efieetive dalc of such notice. This
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provision shall not atfeet any Staie or local law
that provides for fonger time periods or
nddition proleciions for tenanis, This

provision will stnset on December 31, 2012
unless extended by L.

wiore denwnding stuwdand than other enants in
deterimining whether {o evict or termiinate,

(6} Nothing in this scetion may be constiued 1o limi
the awhorily of an owner or munnger to evict, or
e public housing agency fo lnninate assistance,
fo any tenant il the owner, manager, or public
housing agency can demonsteate nn sclual and
fmmisent Uwend o other tennnts or those employed
al or providing service to the property ifthe tenun
is not evicted or terminated [ron assisiance.

e Protections for Vietims of Abuse,

(1) An incident or incidents of actual or threatencd
domestic violenee, duting violence, or stalking will
ol be construed as serious or repeated violutions of”
1he lease or other *good cause™ for lermination of
the assistuce, tenaney, or occupaucy wighs of
such a victim.

(7) Nothing in this section shall be construcd o
superseds any provision of any Federal, State, or
loeal law that provides greater profection than this
scction for viclims ol dumestic violence, dating

(2} Criminal agtivity direclly relating to abuse, violence, or stalking,

engaged in by a member of & {eaant’s household or
any puest or other person under the wnant’s
contrel, shall not ke cause for termination of
assistance, lenancy, or occupancy vights if the

tenapl or an fmwmediate member of the tenant’s g Owner nutice of grounds

family is the viclim or threatened victim of T (1) Atorbefore the begining ol a court action fo
domastic violence, dating violence, or statking. evict the tenant, the owner must give the

tenant a notice that specilics the grounds for
termination of tenancy. The natice may be
included in or combined with any owner
cviction notice.

f. Evicfion hy court action. The owner may only evict the
{enanl by a court siction.

(3) Notwilhstanding any resirictions on admission,
occupancy, or lerminations of occupaiey or
assistance, or uny Federal, State or local law fo the
contrary, a PHA, owuer or manager may
“bifurcale™ a lease, or otherwise remove a @
household member from & lease, withoul regail 1o
whether a houschold member is a sigmatory to the
lcase, in order lo evict, remove, terminale {3

The owner must give the PHA a copy of any
owner cviction notice at the sume time the
owner nolifies the tenanl.

Evietion notice means a nofice fo vacale, ol 4

occupaney rights, or ferminate assistance lo any
individual who is o et or lawlul occupant and
who engages in criminnd acls of plysical viclerce

complaint or other nitial pleading used to
bepin an eviction action under State or focal
law,

against family mambers or others. This actton may
be taken without evicling, removing, lenninating 9,
assistance (o, or ollierwise penalizing the victim o’
the violence who is also a tenant or lawful
occupimt. Sucls eviction, removal, teanination of
aceupancy rights, or fermination of assistance shall
be effected in accardance willi the procedures
preseribed by Fedeal, State, and local law for the
termination ol leases or assistance wnder the
liousing choice voucher program,

Lease: Relatlon to ITAY Contract
1Fthe AP contmact fenminates for nny reaser, the lease tenninales
automntically.

16, PHA Terminafint of Assistance

The PHA may termicate progrum assistance for the family for any
grounds sulhorized it accordance with HUD roquirements. I the PHA
tenninales program assistance for the family, the lease termingles
aulomalically.

11. Tamlly Move Out

(4) Nothing in this scetion may be construed 1o lioil .
“T'lhe tenant st notify the PHA and the owner before the family moves

the awthority of 2 public liousing agency, owwer, of

managet, when notificd, to honor courl orders
addressing rights of access or contral of (he
property, inchding civil protection orders issuct to
protect (he victim and issued o address the
distribution or possession of properly among the
Touseliold members in cases where a family breaks
up.

(5) Nothing in (his seclion limits any otherwise
available authorily of an owner or manager Lo evict
or the public housing agency to terminate
assistance (o a tenant for any violation of a lease
not premised on the aet o acts of violence in
question against the tenant or 3 member of the
tenant's howschold, provided thal the owncr,
manager, or public housing agency does not subject
an individual who is or has been a victim ol
domestic violence, dating viclence, or slatking to a

oul ol the unit,

12, Seeurity Deposit

a.

The owner may colleet a seewrity deposit from the
{enant, (However, the PHA may prolibit (e owner
lrom collecling a sceurity deposit in excess of
private market prclice, or in excess of amounts
charged by (he owner to unassisied tenanls. Any
such PHA-required restriction must be specilied in
the 1LAP contracl)

When the family moves out of the contrued unil, the
ower, subject to State and local Liw, may use the
security deposil, including any interest on the
deposil, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
any other mmoums that the tenant owes under the
fease.
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¢.  The owner must give the tenanl a dist of all items
clarged against the security deposit, and the amownt
of each itesn. After deducting {he amount, il any,
used o reimburse the owner, the owner musk
promplly refund the full amount ol the unused
bafance to the terant.

d. I the security deposit is not sufTicicnt (o cover
amounts the tenant owes under {he lease, the owner
may collect the balance from the tenant

13. Prohibition of Discrimination

lu aceardance with applicable equal opportunity statules, Exceutive
Orders, and regulations, e owner must not discriminale agsinsl any
person because of race, color, religion, sex, aational origin, age,
familial status o disability in connection with the kase,

14, Conflict with Other Provisions of Leasc

a.  Theterms of the tenancy addendum are preseribed
by HUD in accordance with Fedeml law nnd
regulation, as & condition lor Federak assistance to
the tenant and tenant's family under e Section 8
vaucher program.

b.  Incase of any conflic, bewween the provisions ol the
terancy addendun as required by HUD, and any
other provisions ol the lease or any other agreement
benwveen the owner and the enant, the requirements
of the FEUD-required tenancy addendum shall
control.

15. Changes in Lease or Rent

a. The temant and he owner may nob make any
clange in the tennacy addendum. However, il the
tenant and the owner agree (o any othar changes in
the lease, such clanges must be in weiting, arl the
ownce must immediately give the PEHA a copy of
such changes, The lease, including any changes,
must be in accordance with the requirements of
the tenancy addendon.

b.  Inihe following cases, lenant-based assistance shali
not be continued unless the PHA has approved a
new fenancy in accordance  with program
requirements and has executed a new HAP contract
with he owner

(N I there are any changes in lose equircinents
governing (cpant or owner esporsibilities for
utilities or applinnces;

(2 Iihere are any ehanges in fease provisions
governing the tetw of the lease;

(3) Ilhe family moves fo a new unit, even if e
unit is in the same building or complex.

¢. PHA approval of the tenaney, and exceution of a
new HAP contract, are not required for agreed
changes in the lease other than as specified in
paragraph b

d. The owner must notify the PHA of any changes in
the smount of the rent to owner at least sixty days
hefore any such changes go inlo cffeet, and the
aonownt of the redt (o owner following any such
agrecd change may not exceed the reasonable rent
for the unit a5 most recenlly determined or
redetennined by the PHA in accondance with HUD
requircments,

16, Notices

Any notice wider the lease by the twnant to the vwieror by the owner
to {he tenant must be i writing.

17. Definitions

Contrnet unif. The housing unit rented by the terant with

assistance under the progranm.

Fardly. ‘The persons whe may reside o the unil with assistance

under the progranm.

HAP contract. The housing assistance paymems contract belween (e
IMHTA amnt the owner, The PHA pays houstng assistnee payments o e
owner in accondance with the HAP conlract.

Tluuscheli. The persons who may reside in te contract unit. The
houseliold consists o the Family and any PHEA-approved live-in aide,
(A live-in aide is a person who eesides in the unit to provide
neeessary supporiive services for a member of the family who is a
persont with disabilities.)

Howsing quallty stundards ({1QS), The HUD minimmn

qualily standasds for housing assisted under e Seclion 3
tenant-based programs.

TIUL. Fhe LS, Depatncit of Housing and Urban Dewvelopmenl.

TIUD requirenients. HUD roquirements for the Section § program,

HUD requiremicents arg issued by HUD rendeuasters, as repulations,
Federal Register notices or other binling program dircctives,

Lease. The wrilten ageement belween e owner nad the tepant for (e
Iease ol the contract unit o the tenant. The lease includes he ety
addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises. The building orcomples in which the contract unit is
Jocated, including cofmmen arcas and grounds.

Prugeany, The Section 8 housing cheice voucher program.

Rent to ovner. Fhe tol] mondly re paynble fo the owner for the
contaet unit. The rent te owner is the sum of the portion of rent
payable by the (enant plus Use PHA Trousing assistance payment to
the owner.

Section 8. Scetion § olthe Uniled States Housing Act of 1937 (42
United States Code 14375,

‘Tenznt. The family irember (or members) whao feases the unit from
Lhe owner.

Vouclier progrmy. "I'he Section 8 housing choice voucher program,
Under this program, HUD provides [unds to o PHA for sent subsidy
on behalf of efigible fumilics. The tenancy under the Jease will be
assisted with rent subsidy fora lenancy under thie voucher prograi.

Previous editions are chaolate
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Lead Notice
(Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards is also contained in the Owner Packet)

The interiors of older homes and apartments often have layers of lead-based paint on the walls, ceilings, windowsills,
doors and doorframes. Lead-based paint and primers (under-costs of paint) may also have been used on outside
porches, railings, garages, fire escapes and lampposts. When the paint chips, flakes, or peels off, there may be a real
danger for babies and young children. Children could eat paint chips or chew on painted railings, windowsills or other
items when parents are not around. Children could also swallow lead even if they do not specifically eat paint chips. For
example, when children play in an area where there are loose paint chips or dust particles containing lead, they could
get these particles on their hands, put their hands into their mouths, and swallow a dangerous amount of lead.

It is the responsibility of the owner to inform the family and the Amsterdam Housing Authority of any knowledge of the
presence of lead-based paint on the surfaces of the residential unit.

Lead Fact Sheet

Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards

Lead Warning Statement:

Housing built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust can pose health
hazards if not managed properly. Lead exposure is especially harmful to young children and pregnant women. Before
renting pre-1978 housing, lessors must disclose the presence of known lead-based paint and/or lead-based paint
hazards in the dwelling. Lessees must also receive a federally approved pamphlet on lead poisoning prevention.

The Amsterdam Housing Authority is providing you with a copy of Protect Your Family from Lead in Your
Home for your information.

Please take the time to read this information carefully.
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>T SHEET

EPA and HUD Move to Protect Children from Lead-Based Paint
Poisoning; Disclosure of Lead-Based Paint Hazards in Housing

SUMMARY

The Environmental Protection Agency (EPA) and the
Department of Housing and Urban Development
{HUD) are announcing efforts to ensure that the public
receives the information necessary to prevem lead
poisoning in hemes that may contain lead-based paint
hazards. Beginning this fall, most home buyers and
renters will receive knewn information on lead-based
paint and lead-based paint hazards during sales and
rentals of housing built before 1978. Buyers and
renters will receive specific information on lead-based
paint in the housing as well as a Federal pamphiet with
practical, low-cost tips on identifying and controlling
lead-based paint hazards. Sellers, landlords, and their
agents witl be responsible for providing this
information to the buyer or renter before sale or lease,

LEAD-BASED PAINT IN HOUSING
Approximately three-guarters of the nation’s housing
stock built before 1978 (approximately 64 million
dwellings) contains some lead-based paint. When
property maintained and managed, this paint poses
little risk. Flowever, 1.7 miliion chiidren have blood-
lead levels above safe limits, mostly due to exposure to
lead-based paint hazards.

EFFECTS OF LEAD POISONING

Lead poisoning can cause permanent damage 1o the
brain and many other organs and causes reduced

intelligence and behaviaral problems. Lead can alse
cause abnormal fetal development in pregnant wamen.

BACKGROUND

To protect famiiies from exposure to lead from paint,
dust, and soil, Congress passed the Residential Lead-
Based Paint Hazard Reduction Act of 1992, also

known as Title X. Section 1018 of this law directed
HUD and EPA to require the disclosure of known
informatien on lead-based paint and tead-based paint
hazards before the sale or lease of most housing built

before 1978,

WHAT IS REQUIRED

Before ratification of a contract for housing sale or

lease:

@ Sellers and landlords must disclose known lead-
bhased paint and lead-based paint hazards and
provide availabie reports to buyers or renters,

e Sellers and fandlords
musl give buyers and
renters the pamphlet,
developed by EPA,
HUD, and the
Consumer Product
Safety Commission
{CPSC), titled Protect
Your Family from
Lead in Your Home,

@ Home buyers will get
a 10-day period to

Protect

: N
e | YO
f ©Family
From

% - Lend In
i YOLr
Home

conduct a lead-based paint inspection of risk
assessment at their own expense. The rule gives the
wwo parties flexibility to negotiate key terms of the

evaluation,

e Sales contracts and leasing agreements must inciude
ceriain notification and disclosure language.

@ Sellers, lessors, and real estate agents share
responsibiiity for ensuring compliance,



WHAT IS NOT REQUIRED

® This rule does not require any testing or removal of
lead-based paint by seliers or landiords.

@ This rule does not invalidate leasing and sales
contracts,

TYPE OF HOUSING COVERED

Most private housing, public housing, Federally owned
housing. and housing receiving Federal assistance are
affected by this rule.

TYPE OF HOUSING NOT COVERED

@ Housing built after 1977 {Congress chose not to
cover post-1977 housing because the CPSC banned
the use of tead-based paint for residential use in
1978).

® Zero-bedroom units, such as efficiencies, lofts, and
dormitories.

o | eases for fess than 100 days, sucl as vacation
houses or short-term rCi\tﬂ[S.

o Housing for the elderly (unless children live there).

o Housing for the handicapped (unless children live
there).

e Renta! housing shat has been inspected by a centificd
inspecior and faund to be free of tead-based paint.

& TForeclosure sales.

EFFECTIVE DATES

8 For awners of more than 4 dwelling units, the
efTective date is September 6, 1996,

e For owners of 4 or fewer dweliing units. the
effective date is December 6, 1996,

THOSE AFFECTED

The rule will help inform about 9 million renters

and 3 million home buyers each vear, The estimated
cost associated with learning about the requirements,
obtaining the pamphlet and other materials, and
conducting disclosure activities is about §6 per
transaction.

EFFECT ON STATES AND LOCAL
GOVERNMENTS

This rule should not impose additional burdens on
states since it is a Federally administered and enforced
requirement. Some staie faws and regulations require
the disclosure of lead hazards in housing. The Federal
regulations will act as a complement to existing state
requircments.

FOR MORE INFORMATION
e Foracopy of Protect Your Family from Lead in Your Home (in English or Spanish) , the sample disclosure
forms, or the rule, call the National Lead Information Clearinghouse (NEIC) at (800) 424-1LEAD, or TDD
(800) 526-5436 for the hearing impaired. You may also send your request by fax fo {202) 639-1192 or by
futernct E-mail to ehetéeais.com, Visit the NLIC on the Intermet at hittp:/Awvww.nsc.orginse/ehcrehe.html.

® Bulk copies of the pmmphlet are available from the Government Printing Office (GPOY at (202} 312-1800.
Refer to the complete title or GPO stock number 055-000-00507-9. The price is $26.00 for a pack of 50
copies. Alternatively. persons may repraduce the pamphlet, for use or distribution, if the text and graphics are
reproduced in full, Camera-ready copies of the pamphlet are avaiiable from the Mational Lead information

Clearinghouse.

® Tor specific questions about lead-based paint and lead-based paint hazards, call the National Lead Information
Clearinghouse at {800 424-LEAD, or TDE (800) 526 -5456 for the hearing impaired.

@ The EPA pamphlet and rute are available electronically and may be accessed through the Internet,

Electronic Aceess:

Gopher: gopher.epa.gov:70/1 1/Offices/PestPreventToxic/Toxic/lead_pm

WWW;  httpd/www.epa.goviopptintr/lead/index.htm!

huip/www.hud.gov
Dialup: (919 558-0335

FTP: fip.epa.gov (Te login, type “anomymous.” Your password is your Internet E-meil address.)




Income Limits - Montgomery County

The latest and most recent annual income limits as established and approved by HUD shall be applicable and are
automatically incorporated into the made a part of the Section 8 Administrative Plan as of the effective date of the
newly established income limits.

FY 2018 Income Limit Family
Area: Size
Montgomery County W3NIe3uELG

Low
(30%) 13,550 16,460 20,780 25,100 29,420 33,740 38,060 42,380
Median Income Income

$58,000 Limits
Very Low
(50%) 22,550 25,750 28,950 32,150 34,750 37,300 39,900 42,450
Income
Limits
Low
(80%) 36,050 41,200 46,350 51,450 55,600 59,700 63,800 67,950
Income
Limits

NOTE: The above income limits are subject to change as HUD generally revises these limits annually.

Utility Allowance Schedules

The utility allowance schedules give the AVERAGE utility usage cost based on the number of bedrooms for each of the
five (5) types of eligible housing:

e Duplex 2/3 Family (Semi-Detached): Two-family flat or housing that is the residence of two separate families in

separate units.

e  Multi-Family (Low-Rise): Four-family flat or apartment building/complex

* Row House/Garden Apartment: can also known as a “walk-up” or Townhouse.

e Single Family: A house or any unit that one family lives in alone.

¢ Older Home Converted (Semi-Detached)

These allowances are given for any utilities the FAMILY must pay. The allowances are given for the following types of
utilities:

* Heating (electric or gas)

e Water Heating (electric or gas)

e Cooking (electric or gas)

®  Air Conditioning (an allowance is given only if the client has an existing unit).

e Electric (for all regular usage—lighting, appliances, etc.)

e Stove & Refrigerator (an allowance is given for these appliances only if the client must supply them).

Each type of unit uses utilities in different ways. These schedules are being provided to you so you will be able to
determine the monthly costs of your utilities in a specific unit.



Please note that the average cost varies based on the service that runs the utility. An example of the difference follows:
To heat a 2 bedroom apartment with gas costs an average of $61 monthly, while heating with electric costs about $37 a
month.

No allowance will be given for:
®  Tenant-paid security system
®*  Owner-provided air conditioning
® Telephone service
* (Cable television
® Lawn care/exterior maintenance services
®  QOther tenant-provided “luxury” services

The amounts given on the schedules are not actual usage amounts! They are averages based on data compiled from the
utility service provider and are updated on an annual basis.

DO NOT EXPECT YOUR FAMILY'S MONTHLY UTILITY STATEMENTS TO REFLECT THESE AMOUNTS

Current Utility Allowances
The following pages provide current utility allowance schedules for:

e Duplex 2/3 Family (Semi-Detached): Two-family flat or housing that is the residence of two separate families in
separate units.

Multi-Family (Low-Rise): Four-family flat or apartment building/complex

Row House/Garden Apartment: can also known as a “walk-up” or Townhouse.

Single Family: A house or any unit that one family lives in alone.

Older Home Converted (Semi-Detached)

Housing Choice Voucher Owner Packet Checklist

The Housing Choice Voucher Owner Packet is composed of the forms that will help you get started in our program.
Please take the time to read and complete all of the forms.

Included in the Owner Packet are the required documents necessary for an owner to participate in the Section 8
Voucher Program.

All of the forms must be thoroughly complete.

Some forms may have a separate instruction sheet attached to help you complete the form properly. The forms located
inside this packet may not be copied. The Amsterdam Housing Authority will not accept duplicated forms.

Listed below are the documents that are included inside of the Owner Packet and the additional documents required:



Included in Packet

ooOoooono

Owner Information and Agent Information (To be completed by Owner/Agent)
Owner W-9 (Request for Taxpayer Identification Number/Certification)

Request for Tenancy Approval — Both Owner & Participant MUST sign form
Landlord and Tenant Responsibilities - Both Owner & Participant MUST sign form
Lease Addendum

Housing Assistance Payments Contract, Part A (2) — Owner sign/date both forms
Housing Assistance Payments Contract, Part B — Contract terms

Additional Documents Required **

a
O

Proof of Taxes (Call City Hall at 841-4309 and request a summary of taxes be faxed to 518-842-2973)
Owner’s Lease — Original executed leases with signatures —Must Include Lease Dates and Rent Amounts

** packets without all of the above-required documents will not be accepted and/or processed.

Once this packet and all required documents are received, an inspection will be requested within ten (10)
business days.

If you have any questions regarding completing the owner packet, please contact the office at (518) 842-2907.

Request for Tenancy Approval Instructions

The Request for Tenancy Approval is to be completed by the participating owner and must be signed by both the owner
and the Section 8 participant.

0 0 W o u A W N

10.

Name of Housing Agency — Amsterdam Housing Authority

Address of Unit — Address of the unit to be occupied by the Section 8 participant.

Requested Beginning Date of Lease — Date owner would like lease to begin.

Number of Bedrooms — The number of bedrooms in the unit.

Year Constructed — The year the building was built.

Proposed Rent — Rent amount owner is requesting for the unit.

Security Deposit Amount — Amount owner has set for security deposit.

Type of House/Apartment — Place a check by the appropriate type of housing.

Utilities and Appliances — The owner must place an “0” by all the utilities to be furnished by the owner and a “T"
by all the utilities to be furnished by the tenant. For heating, cooking, other electric, and water heating the
owner must specify the type of energy source (coal, oil, natural gas, electric, bottle gas, or other).

a. The owner must indicate the most recent rent charged and list what utilities are included in the rent for the
unit. Please give reason if there is a difference between the prior rent charged for the unit and the proposed

rent in #6.



10. b. The owner must advise the Housing Authority and the Section 8 participating family of any lead-based paint
on the surfaces of the unit of which the owner has knowledge of prior to or during the initial housing quality
standards {HQS) inspection of the unit.

10. ¢. The owner is not the parent, child, grandparent, grandchild, sister or brother of any member of the Section 8
participating family unless the Amsterdam Housing Authority has determined that approving rental of the unit
would provide reasonable accommodation for a family member who is a person with disabilities.

11. a. The Amsterdam Housing Authority has not screened the family’s behavior or suitability for tenancy. The
owner is responsible for screening the prospective family.

11. b. The owner’s lease must include word-for-word all provisions of the HUD lease addendum.

11. c. The Amsterdam Housing Authority will arrange an inspection for the unit and will notify the owner and the

family as to whether or not the lease and the unit will be approved.

Request for Tenancy is provided in the Owner Packet.

Tenancy Addendum



TENANCY ADBDENDUM

Section 8§ Tenant-Based Assistance
Housing Choice Voucher Program (To
be attached to Tenant Lease)

1.8, Departmeent of Housing

amtl Urhan Developient

Office of Public aml Indian Howing
OMB Approval No. 25770169
Exp. 04:30/2014

1. Section 8 Voucher Program

a

2. Lease

a3

by

.

e

[+

The ovwner is leasing the contriact unit e the ek
for cecupaney by the lenant's famidy with assistance
lor o tenancy undzr the Saction 8 housing chaonee
voucher proageam dvoucher program) of the Unied
Sies Depariment ol Housing and  Urban
Development (HLE

The owner has entered into o Housing Assistance
Pavmemts Contract (HAP contract) with the PHA
under the voucher pragram. Under the [[AP
contract, the PHA will make housing assistance
P nEEnts 10 e owner Lo assist the lenant in keasing
the unit troni the owner.

The owner has given the PHA a copy of the Tease,
including any revisions agreed by the owsker and the
enant The awnaer certifies that the terms ef the
fease are n accordance with alt provisions of the
AP comract and that the fease includes the naney
adidendemn

Tle tenant shall have the right o enforce the
enaney addenddum against the owner, T there &5 any
conflict between the tenancy addendum and any
other provisions of the fease, the fanguage of the
wenancy addendum shall control

3. Use of Contract Unit

During the kease fermy, the Bunily will resnde in the
contract umt with assistance under the voucher
program.

The composition of the household must be approved
by the PHA. The family must promptly iy the
PHA of the birth, adoption or courtaawarded custady
of i child. Cther persons may not be added o U
household witlanst prior writlen approval of the
owner and the PHA.

The contract unit may only be used lor residence by
the PHA-appzoved houschold miembers. The unit
must be die fanily's ony residence. Members of e
household miy engage in legal profit making
activities neadental o primany use ol the unit for
restdence by members of e ity

The tenant may not sublease or let the unig
The wenantmay nol assign the fease or ranster te
it

4. Rent to Owner

&

The fndtial rent 1o owner may nol exceed the
amount approved s the PHA i aceordance with
HUD requiremients

Changes in the rent o owner shall be deternmined by
thar provisions of the lease. However, the owner
not ratse the rent durtng the imtal e of the lease
During the term of the lewse (iogluding the intial
torm of the Tease and any extension tenm), the et o
owner may at 5o time exceed:

(1 The reasopable rent for the mut as most
secently detenmnined o redetenmimed by the
PHA in sccordance witl TIUT) requitements,
o)

121 Fent charged by the ovwner B comparalsle
urmsisted unis w the premises,

3. Family Payment to Owner

ik

The fanily 1 responsible for pavmg tha ownar an
portion of the et 1w owner that is aol coversd by
the PHA housimg assistance payinent.

Lack month, the PIA wil make a housing
agsistance pasynzent o the owner an hehaif ol the
family in accordinee with the HAT contraet. The
amoint of e menthly housing asistance payment
will be determined by the PHA in accordanice with
HUD requirements tor a terney wder e Sectien 8
voucher program,

The monthly heusing assistance payment shalf be
credited against the monthly renl o owner for Ge
coniragt wunit

The wenant 13 not responsible for paying the portion
of pemt o owaer covered by the PELA hoasing
assistance paymient under the HAP contract betwaeen
the vawvner and the PHAL A BIEA foilure 1o poy the
housing assistance payment o the owner 15 not &
violation of the Jease The owner may ol wnmne
the wenangy tor nonpasinent of the PHA housing
dssistancs pomyniwent

The envner may not chigee o accept, frony the
Gumtly or fromz any other source, any pastiest for
rent of the umit in addition 10 the el o owner. Rent
1o owrer includs alf housing seavices, maintenance
wiilitivs and appliances ta be provided and paid by
the ower i gecordance with e lease

The awrrer mwst immicdiatedy refom any exoess et
payment 1o the waant,

6. Other Fees and Charges

aQ

L)

Rert 0 owner does not inclet cost of my meuls o
supporiive services of fumiture which may e
provided by the owner

The owner may oot fequire the tenant or famiy
members W0 pay charges Ry any mauls or supponine
services or furninue which may be provided by the
owner. Nonpayment of anv such charges s not
grounds tor termination ol wenancy

Thie oswnier may not clarge the ehant SXUa amounts
for items customurily included in reni o awner &
the ocality, or provided st no additional cost to
unsubsidizad lenants in e premises.

7. Maintenance, Utilities, sind Other Services

a

Mabntenatice
15 The owner ninst maingais the unit and
premiises I accordance with the HOQS

(2y  Maimsenance and replacement (inchuding

Previous editions are obsolefe
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redecoration) must be in accordance with the is a felony under the laws of the place

standard praciice for the building cancemed as fram which the individual flees, or Un
cstablishied by the owner. in the case of te Suite of New Jersey. is
b Uilities and appliances a high misdemeanor; of
(1 The owner must provide all utiiies needed {b) Vielaling a condinen of probation or
comply with the HQS parole under Federal or State law
(73 The owner is not responsible for a dreach of (3) The owner may terminae the tenancy for
the HOS gaused by the tenant's failure 1o criminal activity by a houschold member in

accordunce with this section i’ the owner
deterniines that the househeld member has
commiticd e criminal activity, regardless of

@y Py tor anmy utilitics Ui are 1o be paid
the tenant

iy Provide and mantain any applanoes at whether the liousehold member has been
are (o be provided by the enant. arrested or convicted for such activity
¢ Family damage The owner is wot responsthle for a (4] The owner may terminate the enangy during

breach of the HQS bccc}usc of damages beyond the term of the fease if any member of the
rorml wear and tear caused by any member of the household has engaged in abuse of alcohol
household or By a guest (hat threatens the health, safeny or right 0

d Housing services. The awner must proy sdue all peaceful engovment of the premises by other
housing services as agreed fain the lease. residents

d  Other good cause for teentimution of tenaney

8 Termination of Tenancy by Owner 1) During the initial lease term, other good canse

a Requirements. The owner may only erminate the for tenmination of tenancy most be something
temaney in aceordance witly the lease and HUD the faumily did or faited wr do
requirements, (2) During twe initial lease term or during any
b Grounds. During the term of the lease (she initial extension tem, other good eause may inchade:
term of the leass or any extension wrm}, the ownee (2} Disturbance of neighbers,

may onty ermanate the tenaney becouse oft b D ) . )
(11 Serious ur repeated violation of the lease, (I Destruction of property, ot
{c)  Living or househeeping habits that cause

(2)  Violation of Federal, Stale. or locad Taw that !
damage to the unil or premises,

imposes obligations oa the gaant in

conneation with the oecupaney or use of the (3 After the initial lease term, such gaod cause
unit and the premises. may include:
(3)  Criminal activity or alcohial abuse (as @) e lermnt's Gailure to ncoept the owier's
provided in paragraph ©); or offer of i new lease oF revision,
() Oiher good cose (s provided in paragraph by The owner's desire to use the unit tor
d). personal or family use or for a purpose
4 Criminsl activity or alcohol abuse, vther than use as & residential rental unit,
(13 The owner may terminate 1he tenaney during or
dwe term af the lease i mw momber of the {c) A business or cconomic reason for
househotd, a guest or another person under a rermination of the lenancy (such as sabe of
resident’s contrel commitzs any of (he the property renovanon of the unit. the
fullowing vpes of criminal activin owner's desire te rent the anie for a higher
@ Aoy criming activity hat dheeasens the renth.
Lealth or safety of. or e right 145 The examples of other good cuse in this
peacefid enjoyimest of the premises by, paragraph do not precmpt any State or local
other residents (including property laws 1o the contrary
management stafl residing on the
premises); (53 In the case of an owner who s an inimediate

SUCCESSOr iR interest pasuunt o foreclosure
during the term of the lease. requiring Lhe
tenant to vacale the property prior W sale shall
not constitute other good couse, exvept tae the
owner may terminate the enancy effective on
the date of transfer of the unit to the ownerif

4y Any aiming activity that Ureaens dhe
health or safety of, or the right to
peaceful enjoyment of their residences
by, persons residing in the immmediate
viginily of the premises;

©)  Amyviolent criminal agiivily enor ar the owner: {a) will occupy the unit as a
1 premises; or primary residence; and (b) has provided the
td] Any dugrelaed cominag activity o or tenant 4 notice (o vacate ot least 90 days before
near the premsises the effective dote of such notice This

provision shall not affeet any State or local law
that provides for lonper time periods or
addition protections for tenanis. This
provision will sunset an December 31, 2012
{a} Fieeing o avoid prosecution, of custody unkess extended by T,

or conlinement aller conviction, for a

erige. oF Mempt 0 Corm mis a crime. that

(2) The owner may lerminate the knaney during
the term of the lease 1F any member ot the
househiokd is

form HUD-526414-A (8/2009)
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¢. Protections for Vietims of Abuse.

(s

o

i

S

T

L]

An mncident or merdents of acwial or threstenad
domestic viotence dating violence. or slalking will
not be construed as serivus o fepeated violagons of
the lease ur other “good cause™ for lernimation of
the assistunce. tenaney . or occupaney rights of such
avietn

Criminal petivity directly relating o abuse, engaged
in by & member of @ tenanCs household or any
guest or other person under the enant's cosrol.
shail not be cause (or fermumation of assiance.
tenancy, OF oceupancy rights if the tenamt or an
wnmediate member of the tenant’s family s the
victim o threatenad viclim ol domestic vieknce.
duting violeace, or stalking

Netwithstanding any restrictions on admission.
occupancy. or lerminations of ogeupancy o
wssistance, or any Federal, Stae or local i o the
conrary, & PHA, owner or manager may
“bifurcate” a lease. or atherwise remove 2
howsehold member trom a kease. wilhout regard
whether a household member 13 a signatory to the
fease, 1n order 0 evict, remove, terninagte
oocupancy nghts, oF ermingte assistange o any
mdividua] whe s a tenam or Lawtiel ocenpam and
who engages in crimunal agts of physical violenwe
agaust Lamily mewbers or others This action may
be taken without evicling, removing, erainaling
assistance o, or otherwise penalizmg the victim ol
the violence who is also a tensnt or fawful
occupart. Such eviction, removal. ternunation of
ovrepaney rights, of termanation of assistanee shall
be effected in secordsnce with the provedires
preseribed by Federal, State, and local fuw for the
termination of leases or assistance under the
hotesing chotes youcher progriun

Nathing in this section may be construed to Hmil
the muthority of a publie housing ngency, owner, o
manager, when norified. ¢ honar court orders
addressing rights of access or contol of the
property. including civit profection onders 1ssued 1©
protest the vietnn and issued to address the
distribution ar possession of property ameng the
household members in casgs where a family breaks
up

Nothing in this section Bmits any otherwise
avallable authority of an ovWner or msanager 1 evivl
or the public housing ageney to lermingte
assislanee o & tenant for any violation of a lease
not prenused on the act or acts ol vielence
question againgt the tenant or 3 membar of the
enant’s hiousehoid. provided thal the owner.
manager, o public housing ageacy does nol subject
an individual whe 15 or has been o vierim of
domestic violence, datling violece, or stalking o a
wore demanding standard than ofher tenanis in
detgrmmming whicther (o evict or terminate

Nothing in this section may be construed 1o limit
the nuthority of @y OWnNer or manager (o evict, or
the public bousing ngency o lemmnale assistance,
1o amy tenant if the owner. munager, or public

huusing agency can demonsirate 4 aciual and
imminent tirest 1o eihar wenants or those employed
at or providing service o the propeny o the enam
14 not evicted or erminated from assistaiee

(71 Nothing 1n this section shall be construed to
supersedz any provision o any Federal, State. or
locat taw that provides greater profection than this
sectivn for victims of domestie viekence, dating
wiolence, of stalking,

. Eviction by court action T he owner may only evict the
fenant by a court action

. Owner notice of grounds
(1 At or betore the beginning of a court action 1o
evict the lemant, the owner must give the
tenant a notice that specilies the grounds tor
termination of etaney. The notce may be
mgiuded in or combined with any owner
eviclion netice

125 The owner must give the PHA a copy o any
cwher evicion notice @t the same tme the
oanTier notities the tenant

£3) Pyvichion nolice neess a molice o vacate or g
complamt or other wnitial pleading used 10
begmn an eviction action under State or local
Fawy

4, Lense: Relation to AP Contract
i the HAP contract terminates for any reason, the lease terminates
automatically

. PTLA Termination of Assistance

The PHA may erminate progrun assistance tor the family lor oy
grounds authorzed m accordance with TTUD requirenients. If the PHA
rerminates program assigionce for the family, the lease weeminates
automatically

11, Family Move Out

The temani mist notify the PHA and the ovwner bofore the fanuly moves
aut oof the it

12, Security Deposit

u The owner mun collect & security deposit from e
wnant (TTowever, the PHA may prohibit the owner
from collecting a secugity deposit i excess of
provate macke? proctice, o in escesy 0F WNULNES
charged by the owner 1 unassisted lenants. Any
such PHA-required restriction must be spectficd in
the FIAP vontracty

B When the Sy moves ou of the conaer wint, e
ownier, subiect to State and loval by may use the
security deposil, including any interest on e
deposit, as reimbursement tor any unpaid ren
pavable by the enant, any danages o the unit o
any other amounts that the tenant owes under the
Temss:

<. Yhe owner must give the tenant a list of ail iems
vharged against the security deposit, and the amount
of each item. After deducting the amount, ot any.
used 1o reimburse the owner, the owner must
pramptly refund the full amount of 1l unased
]‘\ﬂl.‘lnl‘f‘ o lhl‘ enant

Previgus editions are cbsolete
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d i1 the securily Jeposit is not sutficient to cover
amonnts the tenint owes wider the lease, the oavner
may volleet the balanee from e tenant

i3 Prohibition of Discrimination

v ostatuies. Executive
Orders. and regubations, the owner must not discriminale against any
person because of race. color. religion. ses. nadonal origing age.
tamilial stats or disabiity i connection with the fease.

In accordance wath applicable cqual apportunity

4. Conflict with Other Provisions of Lease

i The wnms of the woaney addendum are prescribed
ty 1D in accordance with Federa faw and
regutation, as a condition for Federal assistance w
the terst amd temant's tanily onder the Section §
voucher progrant.

b Tnocase of any conflict betaeen the provisions of te
terancy addendmm as reguired by HUD, and any
oz provisions of the lease or amy othar agreement
batween the owner and the tenant. the requirements
of the HUMkreguired enaney addendum shall
control,

15, Changes in Lease or Rent

a The tenanl and the owner moy not make any
change in e enancy addendum. However. if the
tenant and the owner agree o any other changes in
the fease, such changes muast be in writing, and
the owner must immediately give the PHA a copy
of such changes. The fease, including any changes,
must be in accordanee with the requirements of the
tenaney: addendum.

I Inthe following cases, tenmnt-based assistunee shalt
not be continued unless the PHA has approved a
new  tenaney  in accordance wath program
requirements and has executed a new HAP contract
with the cwner

(1} It there are v changes i lease sequirements
governing tenant or pwner responsibilites for
utilities or appliances,

(2} Ifthere are any changes in lease provisions
generning the term of the lese:

3y Ifthe tamily moves fo @ now unit, even ifthe
unit is in the same butlding or complex

¢ PHA approval of the tenancy, and exeeution of a
new HAP contmet, are not requited for agreed
changes in the lease other than as specified
paragraph b

d. The owner must notiy the PHA of any ¢hanges i
the amount of the rent o owaer at least sixty days
before any such changes go into effect, and the
amount of the rent w owner fullowing any such
agreed change may nol execed the reasonable rem
for the unil as most recemiy determmed or
redetenmined by the PHA m accondance with TIUD
reuicments

16,  Notices
Any nolice under the fease by the tenant o the owner or by the ownaer
Lo e tenan mnst e inwriting

17, Definitions

Confract unit. The housing urit rented by the enant with assistance
under the program

Family. The persons who min reside in the umt with assistance under
e progrum

1LAP contraet. The housing assistance payments contract between the
PHA and the owiwer, The PHA pays housing assistance payments w e
owner inaccordance with the FEAP contract

Househald The persons who may reside i the contraetunit. The
tousehold consists ol the famdy and any PHA-upproved live-m aide
(A liveem aidde 15 0 person whio resides in the unit w provide necessan
supportive services for a mamber of the femly who is aperson with
dispbalities )

Frousing quality standards (HQS), The 1IUTY svnimuim gualily
stanslards for bousing assisted under the Section § tenantbased
PIOERINS

HUD. The U'S. Departiment of Fousing and Urban Developmient
HUD requivements. [TUD requirernents Tor the Section 8 program
U5 reguirements ave issued by HUD headigsanters, os regulations,
Federa! Register notices or other binding program directives

Lease. The wrilien agrecment betweens the owner and the tenant for the
tease of the coniract wmt 1o the tehant The lease includes the enancy
adderdum preseribed by HUD

PHA. Public Housing Ageney

Premises The building or complax in which the contact wut is

toeated, including common areas and groands

Progsun. The Seclion 8 howsing choice voucher program.

Rent to owner. The total nionthly rent payable 1o the ewner tor the
comragl it The rent © owner is e sum of the portion of ens
penvable by the tenant phas the PHA housing assistance payment o e
owner

Seetion 8 Seeton § of'the Linited States Housing Actof 1937 ¢42
United Sates Code 14371

“Fenunt. The fanuly memnber tor membersywho leases the uoit fom the
oW

Voucher program The Section 8 housing choice vouchar program
Undar this progrien, HUP provides funds ieea PHA for rent subsidy on
behialf of eligibie familics The tenaney under the lease will be assisted
wills rent subsidy for o tenancy under the voucher program

Prewvicus editions are absoietle
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Move-in Authorization

The Section 8 participant must receive written approval from the Amsterdam Housing Authority prior to moving into a
new unit. If the tenant fails to receive this authorization before moving into the new unit, the tenant will be responsible
for the entire rent for that unit and also may jeopardize their Section 8 assistance.

No monies will be paid to the owner for the unit if the resident moves in prior to an approved and/or disapproved
inspection. The resident will be responsible for the full contract rent.

Program Moves

AHA will require any HCV family that desires to move to complete a Notice of Intent to Move form, which must be
Signed by the landlord prior to being submitted to the family’s case manager along with the Notice to Vacate provided
to their landlord.

The Housing Authority will then schedule each family for a briefing to provide key information on the HCV
program. Each family will be required to sign a new Voucher. After the family leases up at a new unit they will
be required to stay at that unit at least 12 months.

After the family signs the HCV Voucher, this policy will limit voluntary program moves for HCV participants to

once every 12 months, only at the time of annual recertification and upon verification from their current landlord

that they are a tenant in good standing. There are certain exceptions: a unit is in foreclosure, a participant has a
documented reasonable accommaodation, unit does not meet Housing Quality Standards. AHA categorizes these types
of moves in the following ways:

Elective Moves: An elective move is a move in which the family chooses to relocate to another housing unit
and transfer their housing assistance to that unit. AHA will only approve elective moves if the participant
meets the following conditions:

e Has lived in the current unit for a minimum of 12 consecutive months;

e [sin compliance with all AHA policies; and

e Has notified the property owner of their intent to vacate the unit in accordance with the terms and conditions of
the lease agreement and the property owner confirms that the participant has complied with all other terms
and conditions of the lease agreement throughout the tenancy.

NOTE: If you are a current HCV participant preparing to vacate your unit, you must submit verification to the Housing
Authority that you have given proper notice of your intent to move to all interested parties BEFORE a voucher will be
issued to you. The Housing Authority requires at least a 30-day notice to your landlord of your intent to vacate.

Permissible Moves: A permissible move is a move that AHA may approve regardless of recertification date
or number of years in a unit. AHA will only approve permissible moves if the following applies:

e The family was approved to relocate in accordance with AHA’s procedures for the Violence Against Women Act
(VAWA).
e The family has requested and documented the need for reasonable accommodations for a family member.



Mandatory Moves: A mandatory move is a move in which the family must, in order to continue to receive housing
assistance, locate another suitable housing unit that meets all program requirements. AHA will only approve mandatory
moves if:

e The unit failed inspection due to no fault of the participant;

e The Housing Assistance Payments (HAP) Contract has been terminated due to a breach of the Contract
requirements by the owner;

e A transfer of ownership has occurred and the new owner is not approved for participation in the HCV program;

e Upon notification of any pending “foreclosure action” and the foreclosing entity will not honor the HAP
Contract;

e Natural disasters that make the unit uninhabitable, including failure under AHA’s Housing Quality Inspection
Standards.

Elective moves may only occur after the initial term of the HAP Contract which has been executed for 12 months
and only at regularly scheduled annual re-certifications. Permissible and mandatory moves will be processed
immediately after documentation of the cause for the mandatory move has been received and approved by AHA.

Participant Notice — please be advised: Under our program policy, if AHA identifies evidence that false claims (for
inspections/repairs to a unit) are being made in order to ‘break’ a tenant-landlord lease this could be found to be cause
for termination of your housing assistance.

Violence Against Women Act

Notification of Rights

In January 2006, President Bush signed a law known as the Violence Against Women and Department of Justice
Reauthorization Act of 2005 (herein called VAWA). Portions of this law create new protections for victims of domestic
violence, dating violence and stalking who are Section 8-assisted tenants and members of their households. This law
requires that you be notified of these rights.

The purpose of this letter is to notify you of the applicable provisions of the Violence Against Women and Department of
Justice Reauthorization Act of 2005. Notwithstanding its title, this policy is gender-neutral, and its protections are
available to males who are victims of domestic violence, dating violence, or stalking as well as female victims of such
violence.

Protections against Eviction or Termination of Assistance

Under VAWA, if an applicant or participant in the Section 8 program is otherwise eligible, the fact that the applicant or
participant is or has been a victim of domestic violence, dating violence, or stalking is not an appropriate basis for denial
of program assistance or for denial of admission.

VAWA also states that an incident or incidents of actual or threatened domestic violence, dating violence, or stalking:

e will not be considered to be a “serious or repeated” violation of your lease if you are the victim of the incident
or incidents of actual or threatened domestic violence, dating violence or stalking; and

e shall not be good cause for terminating your assistance if you are the victim of such actual or threatened
domestic violence, dating violence or stalking.



This means you may not be evicted, nor have your assistance terminated, based on such an incident or incidents of
actual or threatened domestic violence, dating violence or stalking where you are the victim.

2. In addition, although your landlord may evict you for certain types of criminal activity as provided in your lease, and
the housing authority may terminate your assistance in such cases, VAWA states that you may not be evicted, nor may
your program assistance, tenancy or occupancy rights be terminated, if the criminal activity is:

e directly related to domestic violence, dating violence, or stalking; and engaged in by a member of your
household, or any guest, or another person under your control; and
e you ora member of your immediate family is the victim or threatened victim of this criminal activity.

Portability to a New Location

Section 8 households in good standing may move to another location after one year of assistance and their assistance
will follow them. However, the law does not allow this if the family was in violation of its lease when it moved. VAWA
creates an exception where a family has complied with all other Section 8 requirements but moved out in violation of
the lease in order to protect the health or safety of an individual who:

(a) was or is the victim of domestic violence, dating violence or stalking, and
(b) reasonably believed he or she was imminently threatened by harm from further violence if he or she remained
in the assisted dwelling unit
In these situations, the family will be allowed to port to a new jurisdiction even though it broke the lease by moving out

Certification

If the housing authority, owner, or manager notifies you that it intends to terminate your tenancy or assistance based on
an incident or incidents of domestic violence, dating violence, or stalking, and you claim protection against eviction or
termination of assistance under VAWA, the housing authority, owner, or manager, as the case may be, may require you
to deliver a certification. You must deliver the certification within 14 business days after you receive the housing
authority’s, owner’s or manager’s request for it. If you do not do this within the time allowed, you will not have any
protection under VAWA and the authority, owner, or manager may proceed with terminating your tenancy, evicting you,
and/or terminating your assistance without reference to the VAWA protections.

You may certify either by:

completing and delivering a HUD-approved certification form which will be supplied to you by the housing authority,
owner or manager requesting certification; or

(b)providing the housing authority, owner or manager that requests certification with documentation signed by an
employee, agent, or volunteer of a victim service provider, an attorney, or a medical professional from whom the victim
(you or another member of your immediate family) has sought assistance in addressing domestic violence, dating
violence, or stalking or the effects of the abuse. (This certification must be sworn under penalty of perjury); or

(c) producing and delivering to the housing authority, owner or manager that requests certification, a Federal, State,
tribal, territorial, or local police or court record.



Confidentiality

Information you provide to the housing authority, owner or manager relating to the fact that you or another member of
your household is a victim of domestic violence, dating violence, or stalking will be retained by the housing authority in
confidence. This information will not be shared or disclosed by the authority, owner or manager without your consent
except as necessary in an eviction proceeding or as otherwise required by law.

Limitations
VAWA provides certain limitations and clarifications concerning your rights as described above. In particular, you should
know that nothing contained in VAWA:

1. prevents the housing authority from terminating assistance or the owner or manager from terminating your
tenancy and evicting, for any violation not involving domestic violence, dating violence, or stalking, for which
VAWA provides the protections described above. However, the housing authority, owner or manager may not in
such cases apply any more demanding standard to you than to other Section 8-assisted tenants.

2. prevents the housing authority from terminating assistance, or the owner or manager from terminating tenancy
and evicting where the housing authority, owner or manager can demonstrate an actual and imminent threat to
other tenants or those employed at or providing service to the property. Where such a threat can be
demonstrated by the housing authority, owner or manager, you will not be protected from termination of
assistance by VAWA,

3. limits the ability of the housing authority, owner or manager to comply with court orders addressing rights of
access to or control of the property. This includes civil protection orders entered for the protection of the victim
or relating to distribution or possession of property.

4. supersedes any Federal, State or local law that provides greater protections than VAWA.

Owner or Manager Right to Remove Perpetrator of Domestic of Violence

VAWA also creates a new authority under Federal law that allows an owner or manager of a Section 8-assisted property
to evict, remove, or terminate assistance to any individual tenant or lawful occupant of the property who engages in
criminal acts of physical violence against family members or others. This may be done without evicting or taking any
other action adverse to the other occupants.

Definitions

A. Domestic Violence — The term domestic violence includes felony or misdemeanor crimes of violence committed by a
current or former spouse of the victim, by a person with whom the victim shares a child in common, by a person who is
cohabiting with or has cohabited with the victim as a spouse, by a person similarly situated to a spouse of the victim
under the domestic or family violence laws of the jurisdiction receiving grant monies, or by any other person against an
adult or youth victim who is protected from that person's acts under the domestic or family violence laws of the
jurisdiction.

B. Dating Violence — means violence committed by a person—
(A) who is or has been in a social relationship of a romantic or intimate nature with the victim; and

(B) where the existence of such a relationship shall be determined based on a consideration of the following factors:



(i) The length of the relationship.

(i) The type of relationship.

(iii) The frequency of interaction between the persons involved in the relationship.
C. Stalking — means —

(A) (i) to follow, pursue, or repeatedly commit acts with the intent to kill, injure, harass, or intimidate
another person; and

(ii) to place under surveillance with the intent to kill, injure, harass or intimidate another person; and

(B) in the course of, or as a result of, such following, pursuit, surveillance or repeatedly committed acts,
to place a person in reasonable fear of the death of, or serious bodily injury to, or to cause substantial
emotional harm to —

(i) that person;

(i) a member of the immediate family of that person; or

(iii) the spouse or intimate partner of that person;

D. Immediate Family Member - means, with respect to a person —

(A) a spouse, parent, brother, sister, or child of that person, or an individual to whom that person stands
in loco parentis; or

(B) any other person living in the household of that person and related to that person by blood or
marriage.

E. Perpetrator — means -
person who commits an act of domestic violence, dating violence or stalking against a victim.

Further Information
You may obtain a copy of the Amsterdam Housing Authority’s written policy concerning domestic violence, dating
violence, and stalking, from: Damaris Carbone, Program Director

52 Division Street

Amsterdam, NY 12010

The written policies contain, among other things, definitions of the terms “domestic violence,” dating violence,”
stalking,” and “immediate family.” If you have any questions regarding this matter please call 518-842-2907.

Informal Hearing Procedures

You may request an informal hearing by sending your request, in writing, to:



AMSTERDAM HOUSING AUTHORITY
DAMARIS CARBONE, EXECUTIVE DIRECTOR
52 DIVISION STREET
AMSTERDAM, NY 12010

Rules for Section 8 Informal Hearing

All requests for an informal hearing must be within ten (10) days of the date on the letter notifying the client they are
eligible for a hearing.

At his/her own expense, the participant may be represented by an attorney or other representative.

The Hearing Officer shall require the participant, counsel, and all other persons to conduct themselves in an orderly
fashion. Failure to comply with the directions of the Hearing Officer to obtain order may result in exclusion from the
proceedings or in a decision adverse to the interest of the disorderly party and granting or denial of the relief sought, as
appropriate.

The Amsterdam Housing Authority and participant may present evidence and may question any witnesses. Evidence
may be considered without regard to admissibility under the rules of evidence applicable to judicial proceedings.

After the informal hearing, a written notice of the decision will be mailed to the client within ten (10) business days. The
written record along with a copy of the decision notice will be placed in the participant’s file.

NOTE: Amsterdam Housing Authority will not grant an informal hearing for participants whose
Voucher has expired.

Reasonable Accommodation

It is the policy of the Amsterdam Housing Authority to provide reasonable accommodations for individuals with
disabilities when necessary to ensure equal access to our programs, services and activities. Reasonable
accommodations include changes to policies, programs, services and procedures. “Individuals with disability” means
any person who has a physical or mental impairment that substantially limits one or more major life activities; has a
record of such impairment; or is regarded as having such impairment.

An individual with a disability may request a reasonable accommodation at any time. The decision to approve or deny a
request for a reasonable accommodation is made on a case-by-case basis and takes into consideration the disability and
the needs of the individual as well as the nature of the program or activity. The Amsterdam Housing Authority will
provide accommodations as requested unless doing so is unreasonable. A request is unreasonable if it is structurally
infeasible, would result in a fundamental alteration in the nature of a program or would result in an undue financial and
administration burden. If a request is unreasonable, the Amsterdam Housing Authority will work with the individual to
try to accommodate his or her needs.

Participants on the HCV program may request a reasonable accommodation for themselves or for a member of their
household at any time. AHA will provide a ‘Request for Reasonable Accommodation’ form upon request.

If needed, AHA will assist the individual in completing the Request Form. Verification of an individual’s disability and the
need for the requested accommodation(s) may be provided by any of the following: Physician, Licensed health
professional, professional representing a social service agency, or disability agency or clinic.



A copy of the Request for Reasonable Accommodation is included in this packet, if you need help in filling out the form
or would like to give us your reguest in some other way, please contact the office at 518-842-2907 to discuss this
matter.



APPLYING FOR HUD
HOUSING
ASSISTANCE?

l-;"' , THINK ABOUT THIS...
48 v IS FRAUD WORTH IT?
E 3,_ t\*- i
Do You Realize. ..

If you commit fraud to obtain assisted housing from HUD, you could be:

Evicted from your apartment or house.

Required to repay all overpaid rental assistance you received.
Fined up to $10,000.

Imprisoned for up to five years.

Prohibited from receiving future assistance.

Subject to State and local government penalties.

Do You Know...

You are committing fraud if you sign a form knowing that you provided false or misleading

The information you provide on housing assistance application and recertification forms
will be checked. The local housing agency, HUD, or the Office of Inspector General will
check the income and asset information you provide with other Federal, State, or local
governments and with private agencies. Certifying false information is fraud.

So Be Careful!

When you fill out your application and yearly recertification for assisted housing from
HUD make sure your answers to the questions are accurate and honest. You must include:

All sources of income and changes in income you or any members of your household
receive, such as wages, welfare payments, social security and veterans’ benefits,
pensions, retirement, etc.

Any money you receive on behalf of your children, such as child support, AFDC
payments, social security for children, etc.



Any increase in income, such as wages from a new job or an expected pay raise or
bonus.

All assets, such as bank accounts, savings bonds, certificates of deposit, stocks, real
estate, etc., that are owned by you or any member of your household.

All income from assets, such as interest from savings and checking accounts, stock
dividends, etc.

Any business or asset (your home) that you sold in the last two years at less than full
value.

The names of everyone, adults or children, relatives and non-relatives, who are living
with you and make up your household.

(Important Notice for Hurricane Katrina and Hurricane Rita Evacuees: HUD's
reporting requirements may be temporarily waived or suspended because of your
circumstances. Contact the local housing agency before you complete the housing
assistance application.)

Ask Questions

If you don’t understand something on the application or recertification forms, always ask
questions. It's better to be safe than sorry.

Watch Out for Housing Assistance Scams!

¢ Don't pay money to have someone fill out housing assistance application and
recertification forms for you.

* Don’t pay money to move up on a waiting list.

¢ Don't pay for anything that is nat covered by your lease.
Get a receipt for any money you pay.

* Geta written explanation if you are required to pay for anything other than rent
{maintenance or utility charges).

Report Fraud

If you know of anyone who provided false information on a HUD housing assistance
application or recertification or if anyone tells you to provide false information, report that
person to the HUD Office of Inspector General Hotline. You can call the Hotline toll-free
Monday through Friday, from 10:00 a.m. to 4:30 p.m., Eastern Time, at 1-800-347-3735.
You can fax information to (202) 708-4829 or e-mail it to Hotline@hudoig.gov. You can
write the Hotline at:

HUD OIG Hotline, GFI
451 7" Street, SW
Washington, DC 20410

form HUD-1141
(12/2005)



Chapter 10 Forms

Change of Information Form
Reasonable Accommodation
Record of Search for Housing
Landlord Listing

Reduction in Family Size
Request for Addition to Lease
Notice of Intent to Vacate
Request for Voucher Extension
Voucher

Portability Form

Inspection Certification
VAWA Notice and Certification

Family Self Sufficiency Program Questionnaire

INSTRUCTIONS



LANDLORD LISTING

Landlord Name/Nombre de
Propietario

Contact Number/Numero
de Contacto

ROBERT SMICINSKI

(5618)843-3635

ALL STAR ESTATE MOSHE

(518)623-0119

JANUSZ AND ARLENE BRONSKI

(518)842-0427

COLONIAL SQUARE

(518)842-8110

WOODROW TOWNHOMES LLC

(518)842-3120

RAY SEFRIN

(518)231-7815

EAGLE PROPERTY MGT

(518) 842-2929

HIS UNLIMITED

(518) 842-0600

WJ & J PROPERTIES

(518)774-8905

RON LAMORI

(518)843-1222

WILLIAM PETROSING

(518)842-7050

JIANFU JIAO

(518)478-8388

BAPAZ EMUNA

(917)306-2039

PAUL NOGA

(518)491-3860

RIVERCREST DEVELOPMENT

(518)843-3390

JOSE CASTRO

(518)212-2276

MADDALONE & ASSOCIATES

(518)346-8600

VASS| REALTY

(518)843-1885

BENJAMIN VASSI

(518)774-0977




CHANGE OF INFORMATION FORM

1. You may use this form to report all changes income or family composition to the Authority. Applicants may also use this form to
report a change of address.

2. Complete the attached form. On the top part of the form make sure you provide your Name, last four digits of your Social Security
Number, Address, email (if you have one) and telephone number. Next indicate if you are either a housing applicant, a resident of an
Authority development, or a Section 8 participant,

3. In the center section sign and date the form. Then indicate the type of change you are reporting: change in income; change in family
composition; other change in household; or a change in address (applicants only).

4. On the blank lines at the bottom of the form, provide any additional information needed to describe the change. For example if you
are reporting a decrease in family composition (someone moves out), provide the name, birth date, social security number and
relationship of the person moving out of your household and proof of where they moved to. AHA must approve all requests for
addition to households prior to allowing the person to move into the unit.

5. Return the completed form by mail to: Amsterdam Housing Authority, Attn: Section 8 Department 52 Division Street
Amsterdam, NY 12010 or place in secure drop box located outside our offices. If you wish to submit the form in person, please call
518-842-2907 and schedule an appointment with a caseworker.

6. You will receive a copy of the Lease Amendment in the mail from us as proof that you reported the change. If you do not receive a
copy from us within two weeks, contact the office to make certain we received the form. If you do not receive a copy back in the mail,
DO NOT ASSUME WE RECEIVED YOUR FORM!

7. If you have any questions about the form, contact a caseworker at 518-842-2907 ext.110 for Joseph, 108 CHff, and 106 Erika

8. Turn everything in before the 15" of the month to ensure a change can be made for the following month. Changes turned in
after the 15" may be delayed and additional 30 days if information is missing.

Amsterdam Housing Authority’s policy for reporting changes:

s  Participants of the AHA rental assistance programs must immediately report, in writing, any changes in income or assets,
and any changes in family composition.

¢  Failure to report changes in writing within 10 days may result in the overpayment of the tenant’s subsidy that will be owed
by the tenant to the Amsterdam Housing Authority.

*  Requests for Addition to Household must approve prior to allowing anyone to reside in your unit.

+  You must schedule an appointment if you wish to move from your current unit.

Income changes must be REPORTED AND VERIFIED by the 20th of the month in order for a rent decrease to take place the
following month. Failure to properly report changes will result in no change to tenant portion of rent until properly verified.

Proper reporting of changes includes:

Completed change form ~ incomplete forms will be returned for completion and will delay the process.

Documentation of change(s) being reported (i.e.: termination letter, lease to remove member, child support check stub, etc.)
Submittal of all forms needed to obtain 3™ party verification of change(s)

Contacting your caseworker to ensure that all required documents are provided

e & ¢ @

WARNING: TITLE 18, SECTION 1001 OF THE UNITED STATES CODE, STATES THAT A PERSON IS
GUILTY OF A FELONY FOR KNOWINGLY AND WILLINGLY MAKING FALSE OR FRAUDULENT
STATEMENTS TO ANY DEPARTMENT OR AGENCY OF THE UNITED STATES,




Housing Authority Use only

AMSTERDAM HOUSING AUTHORITY

SECTION 8 RENTAL ASSISTANCE
52 Division Street « Amsterdam, NY 12010
P: 518-842-2907 « F:518-842-2973

Initials

Your Name: Last four digits of your social security number:

Address: Telephone:

Please check one of the boxes below that describes your current status
L1 Active on the waiting list for the Section 8 Program / Project Based Voucher Program

O I am currently a participant in the Housing Choice Voucher / Project Based Voucher Program / Mod Rehabilitation

I am reporting a change in my family’s circumstances as described below. I understand that the Authority will use the information
provided by me to determine my level of benefits and/or program eligibility. I understand that the Authority may verify the
information I have provided with a third-party. I certify that the information provided is true and correct to the best of my knowledge
and belief. I understand that providing false information may be cause of denial or termination of housing assistance and may be
punishable under federal law.

Your Signature: Today’s Date:

(Check any of the lines which apply to the change you are reporting)

O I am an applicant and want to report a change in my address and/or contact number.

O 1 would like to request an extension on my voucher, {(Must schedule appointment with caseworker)
[ There has been a change in my family’s income. (Must Submit ALL income change verification)
O There has been a change in my family’s composition. (Must schedule appointment)

O T would like to MOVE from my current unit. (Must submit with signed 30 Day Vacate Notice)

B I would like to WITHDRAW my request to MOVE / PORT OUT from my current unit,

L1 There has been a change in household not listed above. (Please explain in detail below).

On the lines below please describe in detail what has changed. If you are an applicant and reporting a change of address
please list your old and new address, and make sure you provide us with your updated telephone number.

WARNING: TITLE 18, SECTION 1001 OF THE UNITED STATES CODE, STATES THAT A PERSON
IS GUILTY OF A FELONY FOR KNOWINGLY AND WILLINGLY MAKING FALSE OR
FRAUDULENT STATEMENTS TO ANY DEPARTMENT OR AGENCY OF THE UNITED STATES.

Return the completed form at Section 8 window, via mail, or by placing in secure drop box to:
Attn: Section 8 Department, 52 Division Street, Amsterdam, NY 12019




REDUCTION IN FAMILY SIZE

On , 20 , you reported that a family member has moved out of

your residence.
Please complete the questions helow

1. Name of family member wha moved.

2. What date did this person move? , 20
3. Where did they move to?
Streef address City/State Zip code

4. Will they be gone (3 temporarily? Ll permanently?

[f temporarily absent, when will they retam to your household?

5 List below the persons remaining in your household.

| certify that the information contained herein is true and correct.

Signature: Date:

WARNING! Title 18, Section 1001 of the United States Code, states that a person who
knowingly and willingly makes false or fraudulent statements to any department or agency of
the United States is guilty of 2 felony.




REQUEST FOR REASONABLE ACCOMMODATION

Name: Phone:

Address: City/State/Zip

1. The following member of my household has a disability.
Name: *Relationship or association with you

2. Asaresult of this disability, I am requesting the following reasonable accommodation: (Please check one or more
items below.)

U A change in my apartment or other part of the housing development. Please specify

O A change in the following rule, policy or procedure. (Note that a change in how to meet the terms of the lease may
be requested, but the terms of the lease must be met.) Please specify:

U Other (for example, a change in the way the PHA communicates with you). Please specify:

3. This request for reasonable accommodation is necessary so that I can: Please specify:

I authorize the housing agency to verify that I have a disability and have the need for the reasonable accommodation 1
have requested. In order to verify this information the housing agency may contact the following physician, psychiatrist,
licensed psychologist, licensed nurse practitioner, licensed social worker, rehabilitation professional, non-medical service
agency whose function is to provide services to the disabled, or other expert in the field of

Name of expert/professional: Phone:
Title: Agency/facility/institution
Address: City/State/Zip:

You may present verification directly to the housing agency.
Please return this form as promptly as possible so that the housing agency may make a determination on this request.

I understand that the information obtained by the housing agency will be kept completely confidential and used solely to
make a determination on my reasonable accommodation request.

Signed: Date:
Head of household or authorized representative

Witness: Date:

*If on behalf of a minor child, please indicate whether you are the parent or guardian. Where the individual with the
disability is over 18 and is not the head of household, he or she should sign the authorization for verification.

Amsterdam Housing Authority Section 8 Rental Assistance Program
52 Division Street
Amsterdam, NY 12010

Return to:




Amsterdam Housing Authority
Section 8 Rental Assistance Program
52 Division Street
Amsterdam, NY 12010
518-842-2907 fax 518-842-2973

REQUEST FOR ADDITION TO LEASE

DATE

TENANT NAME

ADDRESS

IREQUEST PERMISSION FOR THE FOLLOWING INDIVIDUAL(S) TO BE ADDED TO MY LEASE:

NAME DATE OF BIRTH RELATIONSHIP TO TENANT

TENANT SIGNATURE DATE

st st st of o of oo e b ol ol o ok o o sk o o o el i ok ook ol ol ol s o otk ol oo ok o s o8 o sl e s o sl st oo el Sl e s e ek ok sk ol

DO NOT WRITE BELOW THIS LINE - LANDLORD USE ONLY

REQUEST APPROVED
REQUEST DENIED

REASON FOR DENIAL:

LANDLORD SIGNATURE DATE

‘gc: TENANT FILE




REQUEST FOR ADDITION TO HOUSEHOLD

I hereby request that the person listed on this form be permitted to
reside in my housing unit and be added to my lease. I fully
understand that no one is permitted to reside in my apartment
without the written approval of the PHA.

Name of Head of Household Date of Request

Address City/State/Zip

Proposed Addition to Household
To be completed by the proposed addition to the household, All questions must be answered in full.
Please print. You will be required to attend an appointment at the PHA. We will notify you of the date

and time.

1. What is your full [egal name? Phone#(__ )

2. Current Address Number of years
City/State/Zip Phone # (___)
Name of Landlord ‘ Phone#(___)

3. Prior Address City/State/Zip
Prior Landlord Phone#(__ )

4. What is your Social Security Number? - - Your Age?

5. Have you ever used a SSN other than the one listed above? ............ L ves LInNo

6. Have you ever been arrested for any crime? ..... [Ives dNo 1f yes, When?

Where? Reason?
If you have been arrested more than once, explain when, where, and for what crime on the back of
this form.

7. Have you ever been evicted? ...... ':i Yes l:l No  Ifpes, When?

Reason?
8. Have you ever lived in public housing or received housing assistance
under the Section § Certificate or Voucher programs? .......ccccovevcociiiinne, [ ves N0
9. List any other States in which you have lived:
State: When? _ State When?
State; When?  State_ When?
10. Did you file a Federal Income Tax return last year? .......ccoovcceiiiiineccrmenninnns dyes LINo
[f Yes, list the type and amount of income you reported.
Type of Income Amount
I'1. Do you currently have income? .......c..oooiniiin, [ ves dwo
If Yes, list the type and amount of income you currently have.
Type of Income Amount

If you or anyone in your family is a person with disabilities, and you require a specific
accommodation in order to fully utilize our programs and services, please contact the

housing authority.




AMSTERDAM HOUSING AUTHORITY

52 Division Straet = Amsterdam, New York 12010

Damaris G. Carbone | o~ ORI/NY(028029Q

Exscutive Diracior
/\mmﬁ

serving ARREST/CONVICTION/SEX OFFENDER FORM

the Housing
Needs of the

Community THIS FORM MUST BE SIGNED BY ANYONE 18 YEARS OLD OR OLDER

for over 30 year

I, (please print)

, do hereby give

the Amsterdam Housing Authority permission to request and obtain any and all

information regarding my arrest/conviction record (if any) from any law enforcement

agency involving the aforementioned individual.

I, {(please print)

, also do hereby

give the Amsterdam Housing Authority permission to request and obtain a criminal

history background check of Sex Offender Registration information. I understand that

the authority has the right to deny admission to sex offenders who are subject to a

4 lifetime registration requirement.

Signature:

Also Known As:

Date of Birth:

Social Security #:

Housing Auth. Rep:

RACE

___ White

__ American Indian/Native Alaskan
___ Black

__ Asian/Pacific Islander

IIZZEf [} Conventional Housing Program
arraR T Phone: (518) 842-2804 « Fax: (518) 842-9526

ETHNICITY
_ Hispanic
____ Non-Hispanic

_ Male

__ Female

@éecﬁon 8 Rental Assistance Program
Phane: (518) 842-2907 » Fax: (518) 842-2873
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SECTION 8
RENTAL ASSISTANCE PROGRAM
AMSTERDAM HOUSING AUTHORITY
52 DIVISION STREET
AMSTERDAM, NY 12010

VYWE CERTIFY THAT THE FOLLOWING MEMBERS OF MY FAMILY LISTED BELOW ARE
PRESENTLY RESIDING IN MY HOUSEHOLD, I ALSO CERTIFY THAT THOSE CHILDREN LISTED
OVER THE AGE OF 6 HAVE SOCIAL SECURITY CARDS. /'WE ALSO UNDERSTAND THAT-FALSE
STATEMENTS ARE GROUNDS FOR TERMINATION OF THIS PROGRAM PARTICIPATION. /WE
ALSO STATE THAT WE CAN READ, WRITE AND UNDERSTAND THE ENGLISH LANGUAGE.,

NAME AGE RELATIONSHIP

» UNDERSTAND TO MAKE A FALSE WRITTEN STATEMENT
IS A CRIME PUNISHABLE AS A CLASS "A" MISDEMEANOR, PURSUANT TO SECTION 210.45 OF
THE NEW YORK STATE PENAL LAW. I , ALSO SWEAR
THAT THE ABOVE INFORMATION IS TRUE.

WITNESS SIGNATURE OF TENANT

WITNESS DATE




AMSTERDAM HOUSING AUTHORITY
OFICINA DE SECCION §
52 DIVISION STREET
AMSTERDAM NY 12010

YO/NOSOTROS CERTIFICO(AMOS) QUE LOS SIGUIENTE MIEMBROS DE MI FAMILIA
ALISTADO ABAJO RESIDEN PRESENTEMEMTE EN MI HOGAR. TAMBIEN CERTIFICO(AMOS)
QUE ESOS NINOS ALISTADO CON MAS DE 6 ANOS DE EDAD NO SON EXTRANJEROS Y TIENEN
TARJETA DE SEGURO SOCIAL. YO/NOSOTROS TAMBIEN COMPRENDO(EMOS) QUE DANDO
DECLARACIONES FALSAS SON RAZONES PARA TERMINAR LA PARTICIPACION DEL
PROGRAMA. YO/NOSOTROS TAMBIEN DECLARO(ARAMOS) QUE NO LEO(EMOS),
ESCRIBO(IMOS) Y COMPRENDO(EMOS) EL IDIOMA DE INGLES.

NOMBRE EDAD RELACION

10.

YO , COMPRENDO QUE HACER UNA
DECLARACION FALSA ES UN CRIMEN BAJO UNA CLASE "A" DELITO MENOR, PURSUANTE A
SECCION 21045 DEL LEY PENAL DEL ESTADO DE NUEVA YORE. YO

TAMBIEN JURO QUE LA

INFORMACION DEL LO ANTEDICﬁO ES CORRECTO.

TESTIGO FIRMA DE OCUPANTE

TESTIGO FECHA




R R

DECLARATION OF CITIZENSHIP

PLEASE PROVIDE ALL INFORMATION REQUESTED AND RETURN TO:
AMSTERDAM HOUSING AUTHORITY
52 DIVISION STREET
AMSTERDAM, NY 12010 .

Part1l

Each applicant who will benefit under the Section 8 Rental Assistance Program must either be a citizen or
nation of the United States, or be a non-citizen who has eligible immigration status that qualifies them for rental
assistance as determined by the US Department of Housing and Urban Development and the U.S. Immigration
and Naturalization Service. T

One box on this form must be checked for each member of the applicant family indicating status as a citizen or
a national of the United States or a non-citizen with eligible immigration status. Applicants residing in the unit
to be assisted that do not claim to be a citizen or national of the United States, or do not claim to be a non-
citizen with eligible immigration status shonld not check any box.

All adults must sign where indicated. For each child who is not 18 years of age, the form must be signed by an
adult member of the family residing in the dwelling unit who is responsible for the child. Use blank lines to add
family members who are not listed.

o~

r.

- Tama Iama

Citizen or non citizen

Or with eligible

National immigration Signature of the

“irst Name Last Name Age ofthe U.S. statis, Adult listed to the [efi.
or L] b4

O o O X
O o O X
O o O X
0 or O X
O or O X
O or O X
O or LI X
O o O X

{OTE: Applicants who have checked a box indicating that they are a non-citizen with eligible immigration
tatus must complete Part 2 of this form.

Yarning - Title 18 US Code Section 101 states that a person is guilty of a felony for knowingly and willingly
1aking a false or fraudulent statement to any department or agency of the United States. If this form contains
alse or incomplete information, you may be required to.repay ail overpaid rental assistance you received; fined
p to $10,000; imprisoned for up to 5 years; and/or prohibited from receiving future assistance.

|




Part 2
All family members who have claimed eligible immigration status on Part 1 of this form must provide this

office with an original of on of the following:

Form I-551. Alien registration Receipt Card
Form 1-94. Arrival-Departure Record with appropriate annotations or documents
Form [-688. Temporary Resident Card

Form 1-688B. Employment Authorization Card
A receipt issued by the INS indicafing that an application for issuance of a replacement document is one of

the above listed categories has been made and the applicant’s entitlement to the document has been verified.

_»l:'a-s-!-)!\)»—t

W

If documents are not presented and venfied, your family’s rental assistance may be reduced, denied or
terminated as provided in regulations promulgated by the U.S. Department of Housing And Urban Development

1 pending available appeals processes.

Head of Household Certification
' As head of household I certify, under penalty of perjury, that all members of my household are listed on Part 1

of this form and that members of my household that have not checked either box on Part 1 of this form do not }
claim to be citizens or nationals of the Unites States, or non-citizens with eligible immigration status.

Date

Signature

Consent to Verify Eligiblé Immigration Status
Fach family member required to complete Part 2 of this form must sign below granting comsent to venfy |

eligible immigration status. For each child who is not 18 years of age, the form rnust be signed by an adult §
member of the family residing in the dwelling unit who is responsible of the child.

Signature of Adult listed to the left

First Name Last Name Age of Sienature of Guardian for Minors.

P T

Evidence supplied with this form may be released by the Housing Agency, without responsibility for its further
use or transmission to the Immigration and Naturalization Service for purposes of verification of the
immigration stztus of the individual or the other U.S. Depariment of Housing and Urban Development as
required. The U.S. Department of Housing and Urban Development is not responsible for the further use or

transmission of the evidence or other information.




Authorization for the Release of Information/

Privacy Act Notice

to the U.S. Department of Housing and Urban Development (HUD)

and the Housing Agency/Authority (HA)

4.8, Department of Housing
and Urban Development
Office of Public and Indian Housing

OMB CONTROL NUMBER; 2501-0014
axp. 13172014

PHA requesting release of information; (Cross out space if none}
{Full addrass, name of contact person, and date)

Amsterdam Housing Authority

Section 8 Rental Assistance Program
Damaris G. Carbone, Director of Section 8
52 Division Street

Amsterdam, NY 12010

[HA requesting release of information: {Cross sut space if none)
(Full address, name of contact person, and date)

Authprity: Section 904 of the Stewart B. McKinney Homeless
Assistance Amendments Actof 1988, as amended by Section 903
of the Housing and Community Development Act of 1992 and
Section 3003 of the Omnibus Budget Reconciliation Act of 1993.
This law is found at 42 U.S.C. 3344,

This law reguires that you sign a consent form authorizing: (1)
HUD and the Housing Agency/Authority (HA) to request verifi-
cation of salary and wages from current or previous employers; (2)
HUD and the HA to request wage and unemployment compensa-
tion claim information from the state agency responsible for
keeping that information; (3) HUD to request certain tax return
information from the U.S. Social Security Administration and the
U.S. Internal Revenue Service. The law also requires independent
verification of income information. Therefore, HUD or the HA
may request information from financial institutions to verify your
eligibility and level of benefits.

Purpose: [nsigning this consent form, you are authorizing HUD
and the above-named HA to request income information from the
sources listed on the form. HUD and the HA need this information
to verify your household’s income, in order to ensure that you are
eligible for assisted housing benefits and that these benefits are set
at the correct level, HUD and the HA may participate in computer
matching programs with these sources in order to verify your
eligibility and level of benefits.

Uses of [nformation to be Obtained: HUD isrequired to protect
the income information it obtains in accordance with the Privacy
Act of 1974, 5 U.S.C. 55%a, HUD may disclose information
(other than tax retura information) for certain routine uses, such as
to other government agencies for law enforcement purposes, to
Federal agencies for employment suitability purposes and to HAs
forthe purpose of determining housing assistance. The HA isalso
required to protect the income information it obtainsin accordance
with any applicable State privacy law. HUD 2nd HA employees
may be subject to penalties for unauthorized disclosures or im-
proper uses of the income information that is obtained based onthe
consent form. Private owners may not request or receive
information authorized by this form.

Who Must Sign the Consent Form: Each member of your
household who is [8 years of age or older must sign the consent
form. Additional signatures must be obtained from new adult
members joining the household or whenever members of the
household become 18 years of age.

Persons who apply for or receive assistance under the following
programs are required to sign this consent form:

PHA-owned rental public housing
Turnkey [II Homeownership Oppottunities
Mutual Help Homeownership Opportunity
Section 23 and 19(c) leased housing
Section 23 Housing Assistance Payments
HA-owned rental Indian housing

Section 8 Rental Certificate

Section 8 Rental Voucher

Section 8 Moderate Rehabilitation

Failure to Sign Consent Form: Your failureto sign the consent
form may result in the denial of eligibility or termination of
assisted housing benefits, or both. Denial of eligibility or termi-
nation of benefits is subject to the HA’s grievance procedures and
Seqtion § informal hearing procedures.

Sources of Information To Be Obtained

State Wage Information Collection Agencies. (This consent is
limited to wages and unemployment compensation I have re-
ceived during period(s) within the last 5 years when 1 have
received assisted housing benefits.)

U.S. Social Security Administration (HUD only) (This consent is
limited to the wage and self employment information and pay-
ments ofretirement income as referenced at Section 6103(I(7)(A)
of the [nternal Revenue Code.)

U.S. Internal Revenue Service (HUD only) (This consent is
limited to unearned income [i.e., interest and dividends].}

[nformation may also be obtained directly from: () current and
former employers concerning salary and wages and (b) financial
institutions concerning unearned income (i.e., interest and divi-
dends). [understand that income information obtained from these
sources will be used to verify information that [ provide in
determining eligibility forassisted housing programsand the level
of benefits. Therefore, this consent form only authorizes release
directly from employers and financial institutions of information
regarding any period(s) within the fast 5 years when [ have
received assisted housing benefits.

Qriginal is retained by the requesting organization.

ref, Handbooks 7420.7, 7420.8, & 7465.1

form HUD-0886 (7/94)



Consent: [ consent to allow HUD or the HA to request and obtain inconre information from the sources listed on this form for
the purpose of verifying my eligibility and level of benefits under HUD’s assisted housing programs, I understand that HAs that
receive income information urder this consent form cannot use it to deny, reduce or terminate assistance without first
independently verifying what the amount was, whether I actually had access to the funds and when the funds were received. In

addition, I must be given an opportunity to contest those determinations.

This consent form expires 15 months afier signed.

Signatures:
Head of Househald Date
Social Sgcurity Number (if any) of Head of Houszsheld Cther Family Member over age 18 Date
L4 -
Spouse Date Other Family Member over age 18 Date
Other Family Member over age 18 Date Other Family Member over age 18 Date
Qther Family Member over age 18 Date

Other Family Member over age 18 Date

Privacy Act Notice. Authority: The Department of Housing and Urban Development (HUD) is authorized to collect this information
by the U.S. Housing Act of 1937 (42 U.S.C. 1437 et. seq.), Title VI of the Civil Rights Act of 1964 (42 U.S.C. 20004d), and by the Fair
Housing Act (42 U.5.C. 3601-19). The Housing and Community Development Act of 1987 (42 U.S.C. 3543) requires applicants and
participants to submit the Social Security Number of each household member who is six years old or oider. Purpose: Your income and
other information are being collected by HUD to determine your eligibility, the appropriate bedroom size, and the amount your family
will pay toward rent and utilities. Other Uses: HUD uses your family income and other information to assist in managing and manitoring
HUD-assisted housing programs, to protect the Government’s financial interest, and to verify the accuracy ofthe information you provide.
This information may be released to appropriate Federal, State, and local agencies, when relevant, and to civil, criminal, or regulatory
investigators and prosecutors. However, the inforination will not be otherwise disclosed or released outside of HUD, except as permitted
or required by law. Penalty: You must provide all of the information requested by the HA, including all Social Security Numbers you,
and all other household members age six years and older, have and use. Giving the Socizal Security Numbers of all household members
six years of age and older is mandatory, and not providing the Sacial Security Numbers will affect your efigibility. Failure to provide

any of the requested information may result in a delay or rejection of your eligibility approval.

Penaities for Misusing this Consent:

HUD, the HA and any owner (or any employee of HUD, the HA or the owner} may be subject to penaities for unauthorized disclesuras or impropes uses of
informaticn collected based on the censent form.

Use of the infolrrnation_ collected based on the form HUD 9886 is restricted to the purposes cited on the form HUD 9888. Any person who knowingly or wilfully
requests, obtains or discloses any information under false pretenses concerning an applicant or participant may be subject to a misdemeanor and fined nat more

than $5,000.

Any applicant or participant affected by negligent disclosure of information may bring civil action for damages, and seek other relief, as may be appropriate, agains
the officer or employee of HUD, the HA or the owner responsible for the unauthorized disclasure or improper use,

ref. Handbocks 7420.7, 7420.8, & 7465.1

Original is retained by the requesting organization. form HUD-9886 (7/94)



AMSTERDAM HOUSING AUTHORITY
52 Division Street = Amsterdam, New York 12010

REQUEST FOR VERIFICATION OF EMPLOYMENT INCOME

Attention: Personnel Dept.

RE: Employee: Soc. Sec. No.
Address: QOccupation
Employee #

The housing agency is a federally funded agency assisting qualified famiiies with rent subsidies. The above-
named person has authorized the housing agancy to verify information regarding employment income. Please
complete this form and return it to us as soon as possible, Thank you for yaur assistance.

Housing Authority Representative ' Phone

| hereby authorize my employer to release the information requested directly to the Housing Authority

Employee Signature: : Date:

Verification of Employment Income  (Please complete whether currently employed or not)

Date emplayment began: Qccupation:
. Date employment terminated: Re-employed:
3. Basepay §. perr.  Qhour O day O week Q month 13 year
Date present rate effective Average hours per week at base pay rate
Average weeks per year at base pay rate ,I'
Change in base rate anticipated during next 12 months to $ par
Overtime pay: 3 per hour Expected overtime during next 12 months: haours per week
Earnings year to date: $
4. Amounts anticipated over next 12 months: Tips $ Bonuses $ Commissions $
5. Amount deducted per pay period for heaith insurance ... $ per
6. Total earnings past 12 monihs: § Base Pay § Bonus $ Overtime $
7. If employer is landlord, is a rent reduction given? Q No Ul Yes Amount 3
8. Dc federal funds pay for any part of salary? 0 No (dves  Amount$
if yes, name of program is -
Signature ' Company
Name (printfype) Address
Title
‘Phone Date
Amsterdam Housing Authority

tum fo: .
Rett Section & Program

52 Division Street
Amsterdam, NY 12010

(] Cenventional Housing Program [C] Section 8 Rental Assistance Program
Phone: (518) 842-2894 « Fax: (518) 842-9526 Phone: (518) 842-2907 « Fax: (518) 842-2973
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RENTAL ASSISTANCE PROGRAM
52 DIVISION STREET
AMSTERDAM, NY 12010
(518) 842-2907
AUTHORIZATION FOR RELEASE OF BANK INFORMATION

NAME: SS#

ADDRESS:

NAME OF BANK: _
ACCOUNT NUMBER (S):

1, , the undersigned hereby authorize any bank, trust company oOr

National Bank Association to release any information concerning any checking, savings or other account in my
name or in my name jointly with another to the Amsterdam Housing Authority. This authorization COVers all of
the above described matters which may have been transacted with any such bank for a period of one year prior to
the date hereof.

Signature of Applicant Amsterdam Housing Authority
Section 8 Program Director
Amount Int. Eamed in Pagt 12 Months

Bank Accounts: h) 5
Savings Accounts:  § $

3 $
Checking Accouats: § 3
Cert. of Deposit $ $

$

Other Special Accts.: $

Soc. Sec. Direct Deposit -
Monthly Amt.: 3

Anthorized signature of Bank Personnel







ASSET DISCLAIMER

Family's certification as to whether any member has or has not disposed of assets for less than fair
market value during the two years proceeding the effective date of the certification or

recertification.

I, , hereby certify that:

ANSWER: YES OR NO

1. I have not disposed of any assets for less than
markst value during the two years preceding the
effective date of my certification/recertification on

2. I have disposed of assets for less than fair market
vahie during the two years preceding the effective
date of my certification/recertification on

|73

I currently own property located at:

If you answered YES to question #2, please provide the following
information:

Type of asset disposed of:

1 Date on which asset was disposed of:

The asset's market value at the time of dispostion:

Signature Date

- fr ! J S PR SN TR ~ .y Mg e by, oy
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NEGADOR DE RECURSOS

Esto certifica que cualquier miembro ha o no ha dispuesto de recursos por menos del valor de
mercado durante los dos anos anterior a la fecha de la certificacion o recertificacion.

Yo, , por lo presente, certifico que:

CONTESTE: SIoNO

1. No he dispuesto de ningunos recursos por menos del valor de
mercado durante los dos anos anterior a la fecha efectiva de :
mi certificacion o recertificacion que es

2. He dispuesto de recursos por menos del valor de mercado
durante Jos dos anos anterior a la fecha efectiva de me
certificacion/recertificacion que es

3. Yo, corrientement, soy dueno(a) de propiedad localizado en: h

St contesto Sl en la pregunta #2, favor de proveer la informacion siguiente:

Fecha en que se deshizo de tal recurso:

Tipo de recurso dispuesto: ' ’
El valor de tal recurso al momento de disposicion: '

LTI BT Yo
iR

s
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AMSTERDAM HOUSING AUTHORITY
Damaris G. Carbone, Executive Director
52 Division Streat « Amsterdam, New York 12010
www.amsterdamhousingauthority.crg

NOTICE OF INTENT TO MOVE OR VACATE UNIT

Date

Landlord Name

Dear Landlord:

Please accept this letter as my/our notice (choose one) || 30-Day / || 45-Day / ] 60-Day notice of
my/our inteni to move from the unit located at:

Address, City, State, Zip Code

I/we will be completely moved out of the unit and turn in the keys before 11:59 p.m. on
We will cooperate with you to complete a move-out inspection with you if one is requested.

I/we understand that we are responsible for our rent portion through the notice period. I/we
understand that we must continue to maintain the unit, keeping it clean and in good condition.

| am aware that if | am in violation of my lease | will not be allowed to move.

My/our forwarding address is:

Sincerely,

Signature of Head of Household

TO BE SIGNED BY THE LANDLORD:

t certify that | received this notice on (give date) . lacknowledge that the above
referenced family is in good standing and accept their notice to vacate is in compliance with the lease
terms.

Signature of Landiord

Copy to: Amsterdam Housing Authority
Attention: Section 8 Department
52 Division Street
Amsterdam, NY 12010

— [ ] Conventional Housing Program ] Section 8 Rental Assistance Program
Wt Phone: (518) 842-2894 « Fax: (518) 842-9526 Phone: (518) 842-2907 = Fax: (518) 842-2973






Amsterdam Housing Authority
Section 8§ Rental Assistance
Family Self-Sufficiency Program
518-842-2907 fax 518-842-2973

Name: Last 4 digits of SSN:
Address: Email address:
Apt:
City/Town:
y Do you have access to the Internet? [] Yes [J No
Zip Code:
Home Phone #: If yes, where?
Work Phone #:
1. How many people are in your household? Adults Children

IN THE SPACE PROVIDED, PRINT YOUR FULL NAME AND FULL NAMES OF ALL FAMILY
MEMBERS WHO LIVE WITH YOU (LIST YOURSELF FIRST)

Name Birthdate__ / / Age_ Gender_
Name Birthdate  / / Age  Gender
Name Birthdate  / / Age  Gender
Name Birthdate  / / Age  Gender
Name Birthdate  / / Age  Gender
Name Birthdate  / / Age  Gender

2. Does any member of your household have a disability? [1 Yes [1 No

If YES, is Vocational Rehab assisting you? L] Yes LI No

3. What type(s) of income/benefits does your household receive? (Check all that apply)

[] Wages/Salary Full-time or part-time? What is your job title?

Where do you work?

Benefits? [ Medical [] Retirement [] Other [ None

[T TANF [ Public Assistance L1 SSI/SSDI L1 Child Support L1 Food Stamps [] Unemployment






[J Pension [] Grants [] Other

4. What is the best way to reach you? £1 Phone [1 Email [1 Regular Mail

If by phone, when is the best time to call?

May we call you at work? When?

5. Are you a high school graduate? [ Yes [1 No

6. Highest grade completed or presently enrolled in.

[l Eighth Grade or Less [J High School/GED [J High School (no diploma)

J High School (diploma/GED) O Apprenticeship Program [1 Vocational School

O College (no degree) O College Courses L] College (degree)

(1 Other Training Programs

7. Do you currently attend any educational or training programs? [ 1 Yes [1 No

If yes, where are you studying?

When did you begin? When will you finish?

8. Have you ever participated in a formal job training program? L1 Yes L] No

If yes, please explain:

9. What kind of experience/services do you need to become self-sufficient? (Check all that apply)

[1 GED/High School Diploma [J Certificate or Associates’ Degree
[] Apprenticeship/Trades [J Career Exploration
[] Financial Assistance [J Money Management/Credit Repair

[ Hands-on Job Training LI Job Search/Interview Skills

[] Computer Training
[] Transportation
] Employment

[ 1 Parenting Education






L] Bachelor’s or Master’s Degree [ English for Speakers of Other Languages (1 Other

10. How did you hear about the Family Self-Sufficiency Program?

11. Why do you want to participate in the Family Self-Sufficiency Program?

12. The FSS Program requires contact with your FSS Advisor and participation in FSS events and occasional

workshops. Would this pose a problem for you? L1 Yes [] No
13. Are you interested in homeownership? [ Yes [J No

14. Would you like to be added to our future email list? [J Yes [J No

APPLICANT
SIGNATURE DATE

Amsterdam Housing Authority Section 8 Rental Assistance Program
52 Division Street
IAmsterdam, NY 12010

Return to:







Booklets

Housing Discrimination Complaint Form

How your rent is Determined

Fair Housing Brochure

How to Control Pests in your Home
Preventing Rats on Your Property

Renovate Right

EIV and You

Inspection Form

Debts Owed
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Tenant Rights Guide

Preventing and Getting Rid of Bed Bugs Safely

Owner Packet
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Using This Guide

Bed bug infestations are increasingly common in
New York City. There are steps that can be taken to
prevent bed bugs from infesting your home. When
bed bugs are present, they can be safely controlled.

This guide will help you:

1. Learn more about bed bugs and how they thrive.
2. Prevent bed bugs from infesting your home.

3. Safely rid your home of bed bugs if they do occur.
4. Select and work with a pest control professional.

Recog i iZi 1. g a Bed Bu g Bed bug adult Carpet beetle

(fed & unfed) /

From its appearance

Bed bugs are small insects that feed
mainly on human blood. A newly hatched
bed bug is semi-transparent, light tan in
color, and the size of a poppy seed. Adult
bed bugs are flat, have rusty-red-colored
oval bodies, and are about the size of an
apple seed.

Bed bugs can be easily confused with
other small household insects, including

carpet beetles, spider beetles and newly ) A

hatched cockroaches (nymphs). it c“mac'('ii;ﬁf;

From its markings, droppings
and eggs

Blood stains, droppings and eggs can
be found in several locations including:

- Mattress seams and tufts, sheets, pillow
cases and upholstered furniture.

» Crevices and cracks in furniture.
» Baseboards of walls.




From its bite

Some people do not react to bed bug bites.
But for those who do, bite marks may
appear within minutes or days, usually
where skin is exposed during sleep. They
can be small bumps or large itchy welts.
The welts usually go away after a few
days. Because the bites may resemble
mosquito and other insect bites, a bump
or welt alone does not mean there are
bed bugs.

How Bed Bugs Grow and Reproduce

Bed bugs are most active when we sleep. They crawl onto exposed
skin, inject a mild anesthetic and suck up a small amount of blood.
Most people never feel the actual bite.

Bed bugs need a blood meal to grow and lay eggs. A female lays
5-7 eggs per week and if fed, will lay 200-500 eggs in her life. Eggs
take about 10 days to hatch. Bed bugs are fully grown in 2 to 4
months and can live as long as a year.

(%]
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The Health Effects of Bed Bugs

Although bed bugs and their bites are a nuisance, they are not
known to spread disease.

- Bed bug bites can be very itchy and irritating. Most welts heal in
a few days but in unusual cases, the welt may persist for several
weeks. Usually an anti-itching ointment will help, but if bites
become infected, people should see their doctor.

« The anxiety about being bitten can lead to sleeplessness, which
can affect one’s wellbeing. Properly and effectively responding to
bed bugs helps to keep anxiety in check.

Some people become so desperate that that they use illegal or
excessive amounts of pesticides that can lead to poisonings.
This guide provides advice on how to get rid of bed bugs safely.

Preventing Bed Bugs from

Infesting Your Home

Bed bugs can enter homes by latching onto used
furniture, luggage and clothing, and by traveling
along connecting pipes and wiring.

» Never bring bed frames, mattresses, box springs
or upholstered furniture found on the street into
your home.

* Check all used or rented furniture for bed bugs.

* When traveling, inspect the bed and furniture.
Keep suitcases off the floor and bed, and inspect
them before you leave.

- If you suspect you have been around bed bugs,
immediately wash and dry your clothing on hot
settings or store it in a sealed plastic bag until
you can.

- Seal cracks and crevices with caulk, even if you
don't have bed bugs. This will help prevent bed
bugs and other pests from coming in.

<l
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Look for bed bugs, blood stains, droppings and eggs (a flashlight and a

magnifying glass will help). Start by looking in an area 10-20 feet around
where you sleep or sit. That's the distance a bed bug will usually travel. £
: Keep a written record of every room and location where you find signs 1
N of bed bugs. Share this record with a pest control professional. i

] g box springs, Check cracks and crevices in bedroom furniture, floor
bed frames dnd bedding boards and baseboards, windows and door frames
* Check the top and bottom * Use a flash light to inspect also work. If live bugs do
seams, tufts and any rips cracks and crevices of come out, crush

in the covers of mattresses furniture, windows and
and box springs. door frames.
* Look underneath the bed » Swipe a putty knife, an
and along the bed frame subway o t
and headboards. '
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Getting Rid of Bed Bugs

If you have bed bugs, you shouldn't feel ashamed. Anyone can get
bed bugs. Notify your landlord and neighbors. The sooner everyone
responds, the more successful everyone will be.

Choosing and working with a pest control company

Bed bug infestations usually require the services of well-trained, licensed
pest management professionals, also called exterminators. Tenants
whose landlords do not promptly respond to bed bug complaints can
call 311 and file a complaint with the Department of Housing Preservation
and Development, and may also hire their own professionals.

There are many pest control companies and licensed pest professionals
in the New York City area. Not all are well trained in managing bed
bugs. To get rid of bed bugs, you must choose the right company, be
clear about what you want done and monitor performance.

To choose a good professional...

* Find a company through dependable referrals, directories,
professional associations and check to make sure they are licensed
at www.dec.ny.gov.

* Interview several companies before choosing. Ask about their
training, and their approach to controlling bed bugs. Make sure
they follow the procedures described in this guide.

» Agree on a service plan and its cost. Expect at least two treatment
visits and a third follow-up visit to confirm that bed bugs have been
eliminated. Severe infestations or cluttered apartments may take
more visits to eliminate bed bugs.

A good company wiill...

* Inspect your property before giving you a price quote or begin any
pesticide application.

» Give you a written inspection report, and an action plan of how to
prepare for treatment and prevent further infestation.

» Base quotes on inspection findings, not flat fees. The cheapest
services are rarely the best.

* Visit often until the job is done.
* Employ qualified, well-trained pest management professionals.
» Educate you on how to prevent bed bugs.
» Work with you until the bed bugs are gone.
* Treat you with respect.
iy
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About the Use of Pesticides
Bed bug infestations usually require the use of
pesticides. Only professionals should apply pesticides

for bed bugs. Foggers and bug bombs are not
effective against them.

Ask the professional to:

+ Use the least-toxic pesticide labeled for bed bugs that
will be effective.

« Follow all instructions and warnings on product labels.
* Tell you when it's safe to re-enter a treated room.

» Never spray the top of mattresses or sofas, and if
needed, to use only small amounts of pesticides on
their seams only.

To report, or ask about pesticide exposures,
call the Poison Control Center 24 hours a day:
 English-speaking callers, call: (212) POISONS (764-7667)
» Spanish-speaking callers, call: (212) VENENOS (836-3667)

For more information about pesticide products,
call the National Pesticide Information Center at
(800) 858-7378.
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‘ <
~(i#



What Can Be Done to Support
the Work of a Professional

Everyone should learn how to identify bed bugs and inspect for them.

Cleaning and disinfecting will help to reduce bed bugs and their spread
but may not get rid of them totally.

Tools You Can Use

* Bright flashlight

* Small mirror,
ideally one with a
handle, available
from hardware
stores

» Magnifying glass
* Blow-dryer
* Paper towels

» Vacuum with
crevice tool,
brush and plenty
of vacuum bags

* Putty knife,
playing card or
subway card as
a crevice tool

» Garbage bags

* Plastic packing
tape, cockroach
sticky traps or
mouse glue
boards

* Bucket of
soapy water
and sponge

=l




Trap and Kill Bed Bugs

+ Force bed bugs out of cracks and crevices with a putty knife or an
old subway or playing card, or with hot air from a blow-dryer on
low setting. Catch them with sticky packing tape or crush them in
paper towels. The heat from blow-dryers will kill bed bugs after
30 seconds of continuous contact.

R




Clean and Disinfect

» Get rid of clutter to reduce places bed
bugs can hide. After checking them for
bed bugs, consider putting non-essential
belongings into storage until the bed bugs
are gone from your home. Check all items
again before returning.

Wipe off dead bugs, blood stains, eggs
and droppings with hot soapy water.

Wash all items showing bed bug stains

in hot water (140°F) and dry on the highest
setting for at least 20 minutes. Other

clean items suspected of having bed bugs
should be placed in a hot dryer for at least
20 minutes to kill bed bugs. After drying
store items in sealed plastic bags until you
are sure you have gotten rid of bed bugs.

Vacuum carpets, floors, bed frames,
furniture, cracks and crevices daily, using
the brush and crevice tools. Empty the
vacuum or seal and dispose of its bag
outside of your home after each use.

Enclose infested mattresses and box springs
in a cover that is labeled “allergen rated,”
“for dust mites,” or “for bed bugs” for at
least a full year. Periodically check for rips
or openings and tape these up.




Seal Cracks and Crevices

* Repair cracks in plaster,
repair or remove any
loose wallpaper and
tighten light switch
covers.

» Apply caulk to seal
crevices and joints in
baseboards and gaps
on shelving or cabinets.

Getting Rid of Infested ltems

» Usually, it is not necessary
to get rid of furniture or
bedding at the first signs
of bed bugs. Cleaning and
enclosing is often adequate.

* Box springs should only
be discarded if they
cannot be covered and
are heavily infested.

» Use plastic sheeting
(shrink /pallet wrap) or
place securely in plastic
bags any items to be
thrown away. Label with
a sign that says “infested
with bed bugs.”

—m-
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What Landlords and Building Managers Can Do

* Provide tenants with information
about bed bugs. Share this guide.

* Encourage everyone to report
bed bugs as soon as they know
of a problem.

* Notify tenants, and inspect all
units adjacent to, above and
below apartments found to
have bed bugs.

* Hire a pest management professional
to treat for bed bugs. Be wary of
companies that make unrealistic
claims that bed bugs can be controlled
with one visit.

» Help tenants if they cannot
move furniture themselves or
need help to get rid of clutter.

* Give advance notice of the
planned use of pesticides.

* Inspect upon vacancy and if
necessary treat units to ensure e ———
they have no bed bugs or other
pests before renting.
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More Information?

For additional copies of this guide,
call 311 and ask for a copy of
“Preventing and Getting Rid of Bed Bugs Safely.”

More information on bed bugs and other pests
is available at http://nyc.gov/health.

To report, or ask about pesticide exposures,
call the New York City Poison Control Center
at (212) Poisons.

A Healthy Homes Guide
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* Learn to identify the signs of bed bugs.

» Dirty living conditions do not cause bed bugs but cleaning
and removing clutter will help in controlling them.

* Anyone can get bed bugs. Seek help immediately if you
find them.

« Sealing cracks and small holes will help to reduce hiding
places and prevent bed bugs from crawling between
apartments.

» Cooperate with your neighbors, landlord and pest
management provider. Getting rid of bed bugs needs
to involve everyone.

* Do not use pesticide bombs or foggers to control pests.
They can make conditions worse.

* It is hard, but not impossible to get rid of bed bugs.
The advice in this guide will help.

9 Department of Department of
Health & Mental Housing Preservation
Hygiene & Development




U.S. Department of Housing and Urban Development
Office of Housing - Office of Multifamily Housing Programs

What is EIV?

EIV is a web-based computer system containing
employment and income information -
on individuals participating in HUD's
rental assistance programs. This
information assists HUD in making
sure “the right benefils go to the right

persons”,

What income information is
in EIV and where does it come
from?

The Social Security Administration:

= Social Secutity (S5} benefits

»  Supplemental Security income (SSl} benefits
> Dual Entittement 88 benefits

The Department of Health and Human Services
{HSS) National Directory of New Hires (NDNH):
+  Wages

*  Unermployment compensation

New Hire (W-4)

What is the information in EIV
used for?

The EIV system provides the owner and/or
manager of the property where you live with your
income information and employment history. This
information is used to meet HUD's requirement

to independently verify your employment and/

or income when you recertify for continved rental
assistance. Getting the information from the EIV
system is more accurate and less time gonsuming
and costly to the owner or manager than contacting
your income source direcily for verification.

Property owners and managers are able to use the
ElV system to determine if you:

+  correctly reported your income

They will also be able to determine if you:

+  Used a false social security number

+  Failed to report ar under reported the income of
a spouse or other household member

«  Receive rental assistance at another property

Is my consent required to get
information about me from EIV?

Yes. When you sign form HUD-9887, Notice and
Consent for the Release of information, and form
HUD-9887-A, Applicant'sfTenant’s Consent to the
Release of Information, you are giving your consent
for HUD and the property cwner or manager

to obtain information about you to verify your
employment and/or income and determine your
eligibility for HUD rental assistance. Your failure

ta sign the consent forms may result in the denial
of assistance or termination of assisted housing

henefits.

Who has access to the EIV
information?

Only you and those parties listed on the consent form
HUD-9887 that you must sign have access to the
information in EIV pertaining to you.

What are my responsibilities?

As a teniant in a HUD assisted property, you must
certify that information provided on an application
for housing assistance and

the form used to certify and
recertify your assistance (form
HUD-50058) is accurate and
honest. This is also described
in the Tenants Rights &
Responsibilities brochure

that your property owner or
manager is required fo give to
you every year.
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Penaities for providing false information

Providing false information is fraud. Penalties for
those who commit fraud could include eviction,
repayment of overpaid assistance received, fines

up to $10,000, imprisenment for up to 5 years,
prohibition from receiving any future rental assistance
and/or state and local gavernment penalties.

Protect yourself, follow HUD reporting
requirements

When completing applications and recerfifications,
you must include all sources of income you or any
member of your household receives. Some sources
include:

+  Income from wages

»  Welfare payments

+  Unemployment benefits

+  Social Security (SS) or Supplemental Security
Income (SS1) benefits

+  Veteran benefits

> Pensions, retirement, etc.

+ Income from assets

+  Manies received on behalf of a child such as:

- Child support

~-AFDC payments

- Social security for children, etc.

If you have any questions on whether money
received should be counted as income, ask your
property owner or manager,

When changes occur in your household income
or family composition,
immediately contact your
property owner or manager to
determine if this will affect your
rental assistance.

Your property owner or
manager is required to provide .
you with a copy of the fact sheet "How Your Rent
Is Determined” which includes a listing of what is
included or excluded from income,

What if I disagree with the EIV
information?

If you do not agree with the employment andfor
income information in EIV, you must tell your property
owner or manager. Your properly OWner of manager
will contact the income source directly to obtain
verification of the employment and/or income you
disagree with. Once the propery owner or manager
receives the information from the income source, you
will be notified in writing of the results.

What if I did not xeport income
previously and it is now being
reported in EIV?

If the EIV report discloses income from a prior period
that you did not report, you have two options: )

you can agree with the EIV report if it is correct,

or 2) you can dispute the report if you believe itis
incarrect. The property owner or manager will then
conduct a written third party vesification with the
reporting source of income. If the source confirms
this income is accurate, you will be required to repay
any overpaid rental assistance as far back as five

{5) years and you may be subject to penalties if itis
determined that you deliberately tried to conceal your
income,

What if the information in EIV is
not about me?

EIV has the capability to uncover cases of potentiat
identity theft; someone could be using your social
security number. 1f this is discovered, you must
nolify the Social Security Administration by calling
them toll-free at 1-800-772-1213. Further information
an identity theft is available on the Social Security
Administration website at: hitp:/fwww.ssa.govf
pubs/100864.himl.

Who do I contact if my income
or rental assistance is not being
calculated correctly?

First, contact your property owner of manager far
an explanation.

If you need further assistance, you may contact the
contract administrator for the property you live i

and if it is not resolved

to your satisfaction, you
may contact HUBD. For
help locating the HUD
office nearest you, which
can also provide you
contact information for
the contract administrator,
please call the Multifamily
Housing Clearinghouse
at: 1-800-685-8470.

Where can I ocbtain more
information on EIV and the
income verification process?

Your property owner of manager can provide you
with additional information on EIV and the income
verification process. They can also refer you to
the appropriate contract administrator or your local
HUD office for additional information.

If you have aceess to @ computer, you can read
more about EIV and the income verification
process on HUD's Multifamity EIV homepage at:
www.hud.govioffices/hsg/mfh/ehiip/eivieivhome.
cfrm.
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